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PROFESSIONAL SUMMARY:
Aiming for challenging assignments in Banking and financial service Operations, Debit card Settlement ,Mutual Funds, Reconciliations, DP, KYC, Corporate actions & Back office Operations.
· A result oriented professional offering 9+ years of experience in Banking and Financial Services Backend Operations.
· Good exposure in GST reconciliations and month wise data analysis.
· Exposure in Account level trending and comparison of day wise month wise variances. 
· Good Back-Office experience with regard to Identifying, Analyzing, Formatting and Reporting of all kinds of data.
· Checking the ATM and POS settlement transactions and rectifying the errors in accounts level before verification in system.
· Transaction Processing, Reconciliation, Reporting and Portfolio Generation capability.
· Exposure to Mutual Funds, PMS, Alternate, insurance Products and Equities.
· Coordinate with IT team for process automation. 
PROFESSIONAL EXPERIENCE: 
Organization
: ICICI Bank Limited (Oct 2016 – Till date)

Department 
: Debit Card Settlement Operations - Deputy Manager
Profile          
: 
· Checking the ATM and POS off-us transactions of NPCI/Master products.
· Rectifying the errors at account level and inform to the team for modify before raising the memo approval.
· Taking care of Sub member banks limit letter updation and submit proper document to NPCI for limit updation.
· Coordinating with Respective Team for query handling and resolving them through mails and via phone.
· Doing the GST reconciliation using internal data versus NPCI month end reports.

· Providing monthly and quarterly MIS data reports to Superiors.

· Working on Rupay platinum charges booking rebate based on the Memo raised by business Team. 

· Booking of income/expenses and GST in respective accounts at process level.

· Exposure in Account level trending and comparison of day wise month wise variances
· Provision Memo preparation for income and expenditure at SAP level every month.
· Identifying the exceptional entries in daily settlement and follow-up with respective service provider for resolution.
· Preparation of process documents for process automation.
Organization
: Karvy Computer share Pvt Ltd (Mar 2014 – Oct 2016)
Designation 
: Deutsche Bank Private Wealth Management Operations - Officer
Profile          
: 
· Spooling the data from all the respective registrars and porting into the data base.

· Handle uploading, reporting, reconciliation mail back and presentation of data and MIS

· Supervise and providing training for all new employees.
· Creating the new scheme details in fund master when ever receiving the new investment from RTA , mapping the scheme details in CRISIL exe.
· Calculate Capital gain, XIRR and Missed Case Report to ensure exact data capture

· Meeting the client deliverables as per TAT by preparing daily, weekly and monthly reports. Like AUM , DTR, FIFO reconciliation’s, KOR (Karvy Over sight Report) etc. 

· Generating and allotting LEC (Legal Entity Codes) to clients and matching them to an RM at different locations of DBPWM. Ensuring LEC compliance and recourse in case of discrepancy.
· Working on Corporate actions based on data received from custodian.
· Testing the application options send the test observations to IT team for process development.
· The products handled include Mutual Funds, PMS, Alternative Investment, Insurance, Bonds.
Organization
: Angel broking limited (Apr 2012 - Feb 2014)
Designation 
: Depository Participants Operations - Executive

Profile          
: 
· Informing to clients regards shares pay in shortages, checking & updating the deliveries internally,
· Informing to clients regards shares pay out action, checking the auction bills & all settlements of shares. 
· Dis slips filling & punching off market CDSL, inter depositary (market, off market).Solving the client queries regards shares deliveries.
· Transferring the shares from pool to dp, dp to margin accounts & Release the shares from Margin to dp based on client requirement. 
· Processing & filling of  Drf & Rrf  for demat.
· Checking & activation of POA for shares adjustment.
· Informing corporate actions to clients & transferring the shares to respective accounts for corporate action benefits.
· Checking & updating the additions forms for change of new dp’s, bank details, nominee details and address.
· Maintaining proper DP files for compliance.
· Maintaining & sending MIS report to management.
· Taking care of Mutual funds (Redemption request & booking orders)
· Taking care of AP zonal DP operations.

Organization : Kellton Securities Pvt Ltd (Apr 2010 – Jan 2012)
Designation 
: KYC Operations - Executive
Profile          
: 
· Account Opening, Uploading client details in MCX ,NCDEX & UCI (NSE), UCC (BSE)
· Verifying the documents and investor signatures for KYC process.   

· Commodities Billing, pay in pay out process for investors.
· Brokerage settings according clients & branches requirement. 
· Updating the sub broker sharing details in Hyper soft,
· Sending a/c opening details MIS report to Management,
· Solving client queries in coordination with DP, wherever necessary
· Played a Key Role while Inspection to avoid penalties from Exchange 
· Maintaining ibt activation client details in excel sheet. updating client database & ibt activation details in connect software
EDUCATIONAL QUALIFICATIONS:
· M.B.A. (finance) from Osmania University during 2009
· B.SC (Science) from S V University during 2006.
CERTIFICATES:
· NISM VI Series DP operations 
· NISM II B Series Registrars and Transfer Agents Certification

· CDSL Training program certificate 

· NISM V11 Series security operations & Risk management
TECHNICAL KNOWLEDGE:
· Accounting package 
:  
Tally 9.0certificate

· Packages

:
MS-office 2003, 2007 ,2010, MS-word
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