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Objective
20+ years related work experience and a strong background in Finance and Accounting methodologies and practices. Full-cycle AP (data entry invoices, training non-accounting personnel on expense, printing cheque, Bank Transfers, compliance depot training), AR (receiving and posting cash receipts, creating invoices, creating monthly AR reports). I have acquired skills, connections, experience, and the ideal attributes to manage your company’s needs in different accounting areas such as tax accounting, external or internal auditing, account management, and analysis of Financial Statements. My background is an amazing mixture of Accounting and IT which lets me an asset to both finance and technical worlds.
Key Skill Highlights

	· Financial statment analysis
· Account reconciliation expert
· Budget forecasting expertise
· GAAP Knowledge
	· General Ledger

· Cash accounting

· Bank Reconciliations

· Time Management
	· Online Bank Transactions
· Accounts Receivable/Payable

· Expenses Reconciliations

· Petty cash management


Capabilities
Well developed analytical skills - Skilful at processing data/information, keeping records and tabulation.

Strong background in bookkeeping includes General Ledger, Accounts payable/receivable, Final Accounts and reporting.
Expertise in preparing financial statements, monitoring daily cash transactions, developing annual budgets and recording all financial activity for small to medium sized businesses.
Continuously updated and thorough working knowledge of accounting principles and practices as well as Income Tax and Sales Tax laws.

Interact professionally with all levels of staff and maintain the highest level of confidentiality, known for tact and diplomacy in handling sensitive issues.

Proven ability to handle multiple, competing priorities in an effective manner.

Effectively gather, analyse, compile and synthesize data into written reports.

Effective communication skills, excellent English, Hindi & Marathi, combined with interpersonal strengths and a high degree of professional integrity.

Computer skills: Tally (ERP9), Microsoft Office (Word, Excel, PowerPoint), Internet browsing & email.


Professional Work Experience

Chief - Finance & Accounts - 03/2012 to 11/2020
Maxcess India Automation Pvt. Ltd. (MNC co.), Airoli, Navi Mumbai
(A Company with global presence having a one-stop-shop for your web handling needs.With manufacturing and sales locations throughout North America, Europe, India and China withbrands likeRotoMetrics, Fife, Tidland, MAGPOWR, Webex, Valley Roller, Menges Roller and Componex. And nobody can match their expertise in web handling applications, innovation or customization to help you run better, faster and smarter.)
Duties and Responsibilities

· Responsible for accounts department (including 3 staff member team).
· Reporting to the Managing Director.
· Forecasting Budget.
· Reporting MIS to the Board of Directors – monthly.
· Controlling Payable & Monitoring Receivables.
· Responsible for Letter of Credit, Performance Bond & Performance Bank Guarantees.

· Controlling management accounts with attention to essential criteria for net profit, including sales, shrinkage, wages, write-off, cash control and store expenditure.
· Monitoring and controlling store compliance in all areas, including customer care, effective planning, staff training and development, organisation and time management.
· Supporting management and staff to help create their own successful and productive team and become effective team leaders.
· Statutory audit handling and reporting for Financials (E&Y).  
Asst. Manager Finance - 10/2009 to 02/2012
Green Valley Marketing Pvt. Ltd. (Plywood co.), Vashi, Navi Mumbai

(Company dealing with range of Plywood’s, main brand “Regency”from one sawmill in Assam and has reached to this reputed stage with a vast network all over India. Products mainly used in areas like furniture, bridges, flyovers, metro track projects, ship building, water tanks, cooling towers, high rise buildings etc.) 

Duties and Responsibilities

· Responsible for accounts department (including 6 staff member team)
· Reporting directly to Director’s.
· Pre-paring basic monthly record’s for VAT & CSTpayment & monthly return filling on VAT portal.
· Calculation and payments for TDS on Transportation, Advertising, profession fee, and necessary entry’s in Saral E-TDS software for filling return’s, respectively.
· Successful Implementation of Payroll system for 28 employee’s salary and related Tax payment (i.e IT, PT, PF & ESIC).
· Day to day vendor payment with daily reconciliation.

· Participation in both internal and external audit.
· Active participation for company’s advertisement & sales promotion schemes.

· Analyze on inventory and report to management towards non-moving & moving items. 
Accounts Executive - 05/2007 to 09/2009
Mumbai International Airport Pvt. Ltd. (GVK Group co. CSMIA), Airport T1, Mumbai

(In year 2006 witnessed a momentous change for the airports in India with the privatization of Mumbai Airport by GVK Group forming MAIPL for development of Chhatrapati Shivaji Maharaj International Airport (GVK CSMIA) with consortium 74% and AAI 26%.) 
Duties and Responsibilities

· Report to DGM.

· Handling AP and related Tax’s on day to day basis.

· Participation in both internal and external audit (Related Party’s).

· Reconciliation of Impress account.

Account Assistant– Since 06/2000 to 04/2007
Parth Infotech Solutions Pvt. Ltd., Mumbai
Petron Engg. Const. Ltd., Mumbai
Reliance Infostreams Pvt. Ltd., Koper Khairane, Navi Mumbai
New Vision Electronics, Nerul, Navi Mumbai

Duties and Responsibilities

· Recording Purchase, Sales, and inventory records, for filling Sales Tax, VAT, CST & TDS returns.
· Maintaining Accounts Books manual as well as computerized.

Manual
: Cash/Bank Book, Purchase Register, Petty Cash Book etc.

Computerized: By using Tally 5.4 and Excel.
· Maintaining Staff Attendance register and provisional payroll.
· Passing petty cash and cash transfer entries and Bank Reconciliation.

· Preparing Fort Nightly & Monthly Report.
Education

•
Bachelor of Commerce from ICL Motilal Jhunjhunwala College of Arts, Science and Commerce, Vashi, Mumbai University.
· Fox pro 2.6 , C & Office - 95 Application from ICL Motilal Jhunjhunwala College of Arts, Science and Commerce, Vashi, Navi Mumbai.
Languages
English, Hindi, Marathi
Personal Information
•
Date of Birth
: 
17thJune 1978
•
Gender
: 
Male
•
Marital Status :
Married
•
Religion
: 
Hindu

•
Nationality
: 
Indian

· Passport 
:
Passport no. -M 2036054, Issue-Thane, Date of expiry -15.09.2024
Certifications
· Certification of Participation(certificate): ACCA on IFRS with Contetra, Navi Mumbai.

· Certification of Participation (certificate): GST 02-day open program with Contetra, Navi Mumbai.
· Diploma in Computer Programming (August 1997 to July 1998) i.e Fox pro 2.6 (DOS/Windows Version), C, C++, Visual Basic, M.S. Office – 2000 and Tally – 5.4 Windows Applications, from Vectra Computer Education (National Association of computer Trainers) Vashi, Navi Mumbai.
· Call Center Apprenticeship Training Program at the S.I.E.S Center for Excellence in Management Research and Development, Nerul, Navi Mumbai.
References
· Available upon request.
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302, Narmada Krupa CHS, Build No.7, Aarti Nagari,


Wayale Nagar, Kalyan(W) – 421301


Contact:


+919820061978
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