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Sf-09 Harsita Angan,Vinkash Estate,
Mukundpura, Bhankrota,Ajmer Road, Jaipur
Rajasthan 302026
Mobile No. 7742111003,6375554985
                                                                                                                                      E-Mail:  rjyadav1225@gmail.com
Objective

I am looking forward for a creative work environment that can offer me a wide prospect of learning, an exposure towards new technologies. Accepting bigger challenges in my corporate excellence, which will help me to achieve my career goals. Accepting bigger challenges in life is my prime motto.
                                                                                Professional Snapshot

· Around 6 year experience of Store & Purchase 
Purchase:- (small & Bulk Purchasing)               Store & Material Management :-
- Material Requisition Generate                                          - Requirement Planning (as per min. And max. Stock) 

- Require Material Quotation Collect 
                   - Final Min. & Max. Quantity (Row Material, Packing                                                                                                                                                   
             - Create Quotation (rates) Chart                                Material and Spare parts & Maintenance Items)  
                - Vendor Finalisation (as per rates and Quality)               - Purchase Material Quantity and quality check as per
                - Supplier visit for material quality, work place                   Purchase order and invoice. 
                    & machinery inspection.                                                   -  Received material create GRN.
                - Rate Negotiation  
                                                   - Received Material Storage proper in store.
             - Payment Mould Finalisation                                  - Store manage according to 5S.                  
                 (Cash, Cheque or Credit)                                    - Material Issue as per FIFO method. 
             - Purchase order generate                                       - Maintain Issue slip and Stock Register. 
                (with all terms & Condition                                    - All material management activities (Planning,     
                                                                                     Organising, communicating, directing and   
             - Final Right Quantity, Right quality, Right Time         controlling)
                 Right Supplier, Right Cost.
Core Competencies
· SAP Package (MM), IDOC Software .

· SPARSH ERP Portal of Birla White
· Work in M.S.Excel, M.s.Word and ERP.
Organisational Experience

	1.Since 02 Jun .2014 to Till Date  M/s Ultratech Cement Ltd. C/o Jaipur Supreme Packaging Pvt. Ltd (Ancillary Packing 
Unit of Birla white)     
Location – Bagru Jaipur    
· Designation – Store & Purchase Executive.

Current Package: - 2,50,000/- PA
Job Profile
,Invoice raise on SAP (MM)  and Admin bill passing activities.
Analysis and Advising for best cost utilisation
Good exposure of SAP and MS Office.
Brilliant knowledge of MS Excel with Pivot table, excel Formulas. 
Receivables entry on SAP
Reporting  to senior managers regarding the spare parts in stock and purchase order.
Stock entry Manage with timely reporting to management
All requirement generate and quotation collection.
Purchase order create after final quotation rate.
Received material quantity, quality and rate check from according order.
Received Material GRN create and manage in spare house.
Stores Management MIS GENERATION ANALYSIS  
Maintain minimum and maximum quantity in stock
Since 05 September .2013 to 15 May 2014. M/s Vertex (Airtel customer support service)    
 (Company Profile: Vertex work for Airtel customer service (Data entry and Customer care)

Current Package: - 110,000/- PA

Job Profile

· Airtel new customer form application check and audit.
· Airtel customer application submit and entry in IDOC software.
· All entry completes after start the connection.



                                                                         Educational Credentials

· B.sc. from Jaipur National University.
· Advance Diploma in Computer Professional Accountants.
· 12th from Board of Secondary Education, Ajmer 
· 10th from Board of Secondary Education, Ajmer
IT, Skills
· Industrial Software’s: SAP, Sparsh, ERP and IDOC. 
· Ms-Office-    (Word, Excel, Power Point, Outlook), Internet.
Personal Details

Father’s Name:           Late Sh. Prasadee Lal Yadav
Marital Status:
married
Category: 

OBC

Nationality:

Indian

Sex:

Male

          Languages Known:   
English, Hindi 
          Date of Birth:             Jan 05, 1992
Salary Details

Salary Expected
 
 :
Negotiable
                                                :             3,00,000/Pa
Notice Period

 :
15 Days
I hereby certify that all the information provided above is true & correct to the best of my knowledge. 
Date:
Place:- Jaipur                                                                                                                                        Rajesh Kumar Yadav   
