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Name of the Candidate                   :     MR.GOBINDA CHANDRA BHOL

Name of the Post Applied               :    Purchase Executive

Job related skills / software            :     Planning & procurement of items for production, non
                                                              Production and raw materials, Preparation and processing
                                                              Of requisitions and purchase order.

Category                                         :     Stores / Purchase 

Sub Category                                  :     Purchase Executive / Procurement /officer 

Years Of Experience                      :    7 Years

State                                                :    Odisha 

Gender                                            :    Male 

Highest Qualification attained       :     B.COM /Bachelor of Commerce

Email id                                          :     gobindakumar94@gmail.com


Key Strength Area: 

· Inventory Management
· Store management
· Purchase, Making Po ,Place Order For Vendor
· Material Management Planning ,Store ,Issue 
· Vendors Bill Passing
· Rate Negotiation
· Vendor Development
· Internal Coordination
· MIS & Reporting 
· Account Payable
· Team Training & Development New Implementation 
· Input tax credit Reconciliation –match GSTR2A and GSTR2 
· Vendor Tax Credit Reconciliation 
· Logistic Planning
· GST Reconciliation 
· Payment Sheet Account & Finance



                                                CURRICULUM VITAE
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GOBINDA CHANDRA BHOL   				
Vill - Baliapal
Post – Baliapal 
District-Balasore  (Odisha) - 756026                                                                                                                                                                                                                                                                      Mobile No: -  +91-7669321117,8755752412

Career - Objective:
To be associated with an organization, which will provide me an opportunity to do something challenging and interesting to improve my knowledge and skills.

Career Summary:

· More than 7- years of experience in various facets of procuring materials from national markets.
· Experience in developing local vendors, reducing the cost of procurement of material.
· Successfully implemented vendor development programs including training for vendors.
· Experienced with implementing systems of inventory management avoiding over-stocking or wastage.
1. Working knowledge of oracle ERP ,Tally  9.0  & FoxPro C++
· Adequate knowledge of ISO 9001/ 14001 (Purchase & Store Dept)
	
Key Skills:

For Purchase management
· Plan; prepare Budget towards Target value as per Management Policy and co-ordinate with all respected internal and external team.
· Setting up the weekly, monthly, quarterly procurement plan.
· Preparation of Capex / Opex and AMC and   approval for machineries, equipment and etc.
· Negotiation and finalization of contract with vendors and coordination with them on continuous quality improvement
· Monitoring timely Procurement of Raw Materials, machinery part , Packing Materials  & other material to execute day to day material management functions.
· Development of alternative local sources for Consumables, RM/PM materials which helps in cost saving.
· Liaison with the production department to maintain optimum inventory.
· Implementing systems to avoid situations like over-stocking or out-of-stock which cause production and financial losses.
· Liaison with finance department for timely payment of bills.
· Developing reports on procurement and usage of material for top management.

For Stores management

· Responsible for all store activities like receiving & Issuing materials  
· Make sure that monthly closing should be done on 2nd of every month
· Preparing daily MIS reports 
· Resolve issues like handling & shortage of materials.
· Stock and Inventory Planning in coordination with PPC and Finance departments every month
· Develops periodic performance reports and distributes them to senior management
· Coordinates delivery schedules and other supply chain activities
· Planning & organizing various activities involved in inbound logistics of raw material by   road transportation
· Inventory stock reconciliation at the end of every month.
· Record with Customer as well as supplier on monthly basis.

For Vendor Development
· ABC classification of vendors on the basis of criteria like cost, quality, timely delivery etc.
· Development of new vendors.
· Conducting trainings for vendors to educate them about company's requirements and help them in improving their performance.
· Evaluating vendors & negotiating the price, delivery schedule and terms and conditions with them.
· Timely clearance of payments & handling vendor inquiries.
· Sample collection from Vendor and arrange for approvals / Trials.
· Developing reports on various programs run for vendor development for top management.

Achievement:-

· Saved 7.5 Lacks Rupees in the year 2016 for Prince MFG Industries “by identifying new vendors to supply material which was earlier supplied by other. Such as spare part, chemical, bearing, Gi Fitting items and new projects items.
· Saved 1 Lac Rupees for "Prince Mfg industries Pvt. Ltd." in the year 2018 by implementing new vendor of packing material.
· The project of Case Bottom Machining in house start.
Extra work Knowing of:-

· Vehicle arrangement / ticket arrangement for Guests / staffs and their collection and hotel arrangements after concerning with plant head.
· Company Vehicles maintenance.
· Preparation of Main Cash Voucher and forwarding with periodically statement to DGM- Purchase. Control the Cash Transaction.
· Control and Monitoring Kitchen Expenses / Guest Houses
· Authorize to sign on gate pass /invoices / challan in absence of HOD.
· Doing necessary work as instructed as and when required.
CURRENT – Employer:-

Organization    :   M/S Prince Mfg Industries Pvt.Ltd 
Designation      :    Purchase S.R Officer 
Duration           :   25th July -2015 To Till Present.

Job Responsibilities:-

· Planning and procuring of all PM,RM Chemicals & Engineering Spare related into Filling machine DG, Compressor spares, General items ,Stationery ,House Keeping Materials , Various Service.
· Procuring Packing material like Cartoon box, Glue, Strips, Bopp tape, Stretch film.
· Planning & Procurement of Videojet, Domino ink cartridges, Filter, Oils & Lube, chemical related to production and Lab.
· Finalizing And Procuring of Capex materials with proper approval.
· Finalizing Annual Rate Contracts Fast Moving Consumables.
· New vendor Creation & updating.
· Material Code creation as per category designed in Accounting Package orca _ERP.
· Maintaining Minimum Inventory for Fast Moving Items.
· Maintaining Purchasing ACTIVITY as per SOP.
· Doing Package Entries as per MM Module.
· Coordinating with various departments such as QC, Production, and Sales, Maintenance etc.
· Controlling Inventory of packing material & Engineering Materials.
· Preparing daily, weekly, monthly, quarterly and annually MIS reports.
· Follow up with vendors. Timely material availability.
· Passing The Bills and forwarding to Finance for Payments through By-GM Purchase.
· Co-ordinate with Vendors for rejection case.
· Maintenance of Repairable Items / Sent for Repair with proper documentation.
· Maintain and Control E Way bill & GST records.
· Give the equipment in AMC and fallow-up with the party for services when ever required.
· Follow for Material to supplier & follow to supplier (vendor) payment to head office (finance dept.)

PAST – Employer:-

Organization    :   M/S Prince Industries Pvt .Ltd 
Designation      :    Store In charge 
Duration           :   05th Nov -2013 to 25th June -2015.

Job Responsibilities:-

· To ensure that all Purchase Requisition should be prepared on time & update timely.
· To ensure that all incoming material should check with the help of Quality Department and Individual Department
· To Inform to Department HOD when his required item comes to store immediately.
· To inform to Management regarding Dead Stock / Old Batch Stock / and discrepancy in Purchase when ever required.
· To send the rejected item to Purchase department with proper rejection advice.
· To Maintain and implement Bin Card System.
· To Maintain MSL Of Specify Items.
· To Maintain FIFO System in issue Raw Material/Chemical.
· Good Housekeeping, Material Properly loading in bins and pallets.
· Give functional training to the sub co-ordinates.
· Maintain ISO Documents of store record.

PAST – Employer:-

Organization    :   M/S Prince Industries Pvt .Ltd 
Designation      :    Store Assistant  
Duration           :   15th Aug -2012 to 25th Oct -2013.

Job Responsibilities:-

· To ensure that prepare GRN of Every Incoming and repairable item on time after Quality Approved.
· To implement Daily checking system of Moveable items.
· To take Physical Stock of Packing Material /Raw Material at the End of the Month and Valuation of the same.
· Making Goods Receipt Note (GRN) In ERP System
· Allow the batch to receipt material
· Issued the Material to Production Department
· Raising Material indent on daily basic Requirement of Material
· Verifying received material Quality. Quantity and maintains quality reports 
· Maintain Spare Part stock in good condition and maintain the daily issued receipts.
· Verification of supplier invoices includes GST TAX Checking.
· Making Non-Returned able Gate Pass.
· Maintain Inward & Outward Register same as maintain excel sheet daily basic
· Daily stock statement Physical vs. Books.

Reporting to:

· GM Purchase, SR – Manager Purchase, Plant Head.

My Strengths:

· Excellent leadership to get the work done.
· Sincerity, Honesty & Loyalty for the organization.
· Management skills & professional approach

Training Exposure
· Day Training on TPM Activities.
· Leader Ship Training.
· 5s Training.

Hobbies & Interests:
· Singing And playing ,
· Interacting with people.
· Making new friends.
EDUCATIONAL QUALIFICATION:

· B.COM /Bachelor of Commerce from UGC Approval kalinga university Chhattisgarh in the Year 2018 with Marks - 66%  
· 12th  from Council of Higher Secondary Education, Jamia Urdu Aligarh in the year 2013 With  Mark 65%
· 10th from Board of Secondary Education, Orissa in the Year 2008 With Mark 55% 

PERSONAL QUALIFICATION:

· PGDCA Course from Brain Work Computer Academy, Balasore Orissa.
· OCAC (It Skill & Soft Skill Development) Training program course from Orissa computer application center, Bhubaneswar.
· Accounting Tally 9.0 course from Brain Work Computer Academy. Balasore Orissa

ACCOUNTING SOFTWARE SKILLS:

  -Tally 9.0 ERP from Brain Work Computer Academy, Balasore.
-Oracle ERP R12 Work in Prince SWR system in the year 2017 to Present 
-FoxPro & accounting Tally 9.0 Work in Prince Group Of Companies in the year 2013

Computer Knowledge

Operating Systems: - DOS, Windows XP, Windows 7, Windows 10, 
        Internet operating, Ms-Office 2003, 07, & 2010 (Word, Excel, Power Point, outlook) 
        Languages: - C, JAVA, HTML

PERSONAL DETAILS

Father's Name				:		Mr. Padma Lochan Bhol
Date of Birth				:		04 July, 1993
Marital Status				:		Unmarried
Nationality				:		Indian
Language Known			:		Hindi & English & Odiya 

DECLARATION

I hereby declare that above mentioned details are correct and complete to the best of my knowledge. If you find my resume up to your expectations, I would surely expect a position for myself in your organization.

PLACE: - Haridwar
DATE   : - 				 			                      (Gobinda Chandra Bhol) 
image1.png




