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OBJECTIVE
To get a challenging position in the corporate world and achieve excellence through experimental learning which is creative, futuristic and lifelong for the Organization as well personally. 
Experience:-
Accounts Manager at Hotel Crystal Park & Cinema & Maya Bazar Kishangarh
From 13th May’14 to 20th Aug’20
· Handling two members and review the work perform by them.
· Preparing and analyzing accounting records and financial statements reports.
· Assess accurately and confirm to reporting and procedural standards of the reports.
· Compute taxes owed and prepare tax returns, ensuring compliance with payment, reporting and other tax requirements.
· Studying the reports given by auditors and CA and submitting them to the management.
· Avoiding outstanding expenses and managing the petty cash.
· Establishing table of accounts.
· Assigning entries to proper accounts.
· Using accounting tools wherever necessary. 
· Handling ledger accounts and keeping the check for any invoices or payments.
· Preparing forms and manuals for accounting and book-keeping personnel.
· Maintaining and examining the records of government agencies.
· Preparation of debtor’s statements/reconciliation on weekly basis.
· Filing TDS return, MVAT return, Service Tax return and GST return.
· Making all statutory payments online.
· Preparation of bank reconciliation on daily basis.
· Maintaining day-to-day cash inflows & outflows.
· Maintaining and controlling the expenses of the company.
· Interacting with internal and external auditors in completing the audits.
· Making use of technology to develop, implement, modify and document recordkeeping and accounting systems.
· Taking care of resource utilization, tax strategies underlying budget forecasts and suggest management the solution.
· Advise clients in areas such as compensation, employee health care benefits, the design of accounting and data processing systems, etc.
· Serve as business evaluators.
· Making official letters for various departments.
Executive BHARTI (Airtel DTH) Ajmer
From 26th May’11 to 22nd March’13
· Maintain Call/SR/ Tracker of Roll-Out.
· Coordinate with Hardware (Installation Material) maintain the Accuracy of Roll-Out.
· Handling Day to Day operations.
· Delegating work to staff Members.
I.T. Skills
·  Operating System Windows 98, 2000, 2008, XP,2007,2010.
·  Tally ERP 9.
·  MS Office, Ms-Word, Ms-Excel, Ms-PowerPoint.
· Ids Next Software, Busy Software

Leadership Skills
· Handled entire hotel business in the absence of General Manager for a month.
·  Supported managing director in setting up the whole super market.
·  Building a good repo with customers which help us to bring more business to the company.
EDUCATIONAL QUALIFICATION 
· Post Graduated from MDS University, Ajmer in 2019.
· Graduated from MDS University, Ajmer in 2016.
· Passed Senior Secondary from CBSE Board, Ajmer in 2011.
· Passed secondary from CBSE Board, Ajmer in 2009.
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