VISHWNATH SINGH
Email: -Vishwnathsingh1993@gmail.com
 Tel.: 
+91 9988713094

MY PERSONAL
Objective:-

Seeking a challenging, result oriented and responsible position with growth prospects & long term stable attachment in Administration where my skills, aptitude and potentials can be fully explored. Well exposure to the construction being prime concern.

	
	
	


Synopsis
· 7 Years of Experience in Industrial Relation Development Management.
· Currently associated with LARSEN & TOUBRO LIMITED. As an IR Asst.
· Expertise in IR related job in Large Project.
Areas of Expertise
Human Resource Activity In Project
· Fully conversant with employees statutes/regulations like PF/ESI. 
· Supervising activities of IR department and maintenance of attendance leave records, necessary for processing payrolls of employees.  

· Co-ordinating transport, labour accommodation, house, first aid, security, and housekeeping activities in the organization.
·  Inspecting field sites to observe and evaluate condition and operability of facilities and    structures, and to collect field survey data of Sub-Contractor.
·  Reviewing progress of subcontracts and apprising management on legal issues.

Regular Activity in Project Site
· Recruitment of workmen after Proper screening.
· Attendance collection through bio-matric Face reading of workmen.
· Retrenchment of workmen with legal dues.
· Maintaining all statutory records like Muster roll, Reg. of attendance, Reg. of first aid, Reg. of damage or loss, Reg. of fines, Reg. of advance, Reg. of overtime.

· Issue to workmen employment card, service certificate, wages slip.
· Preparation of wages sheet and disbursing of wages in timely date as notified.
· Apply and Collecting Contract Labour licence from government licensing office.
· Preparing half yearly return (FORM – XXIV) & Annual return (FORM – III) and submitted to relating government licensing officer the ending 30th June & 31st December every year.
· Maintaining and Preparing FORM - V and allotted of workmen P.F. A/C number.  

· Maintaining PF (ECR) & ESI (Online Challan) recovery statement of deposit and sub- contractors Workmen. 

· Apply and Collecting HR Clearance from concern principal employer or client.

· Overall works of Administration right from HR activities, manpower planning, ensuring. 
· Compliance with statutory regulations like EPF (Act-1952), ESIC (Act-1948), bonus (Act-1965), Contract Labour (Act-1970), Payment of Wages (Act-1936), Minimum Wages (Act-1948), Workmen Compensation (Act-1923), for the employees. 
EXPERIENCE
· IREO Rise Project, Mohali Sec-99, Chandigarh (Punjab)                        MAY’12 – FEB-2016
M/s K. M. Associates

    Organization: - Larsen & Toubro Limited

· IFML PROJECT KAPURTHALA PUNJAB
                       MARCH16 –DECEMBER 2018
· GOVERDHAN ENCLAVE LUCKNOW
M/s K. M.S PROJECT LLP SERVICES
JAN 19-TILL
Organization: - Larsen & Toubro Limited
  
Limited
Academic Credentials
· B.S.C.BOILOGY (DR BHIM RAO AMBEDKAR UNIVERSITY.)   
· HIGHER SECONDERY IN 2009 FROM UP BORD WITH 2 DIV (52%).MARKS
· HIGH SCHOOL IN 2007 FROM UP BORD  WITH 1 DIV(60%) MARKS.
Software Skills
· Operating systems
                    Windows 7      

· System Applications 
                    MS Office

Personal Details

Father’s Name
: NARESH SINGH
Date of Birth

: 15th JAN, 1993
Marital Status              : Married 
Permanent Address
: GHANSHYAMPUR POST JYONTI,

             P-S-ONCHA, 
          

  DIST- MAINPURI

UTTAR PRADESH
Residence Contact

:  +91 9988713094  ,+9412203429                             
Language Known
   
: Hindi, English. 
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