PANKAJ CHOURASIA
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Mobile: +91 8961634334
E mail:pankajchourasia03@gmail.com

Seeking assignment in Account & Finance / Administration preferably in Banking & Finance
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SYNOPSIS

A hard-working professional who has completed B.COM from Vidyasagar college, Calcutta University.
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Endowed  with a passion for wining as evinced through demonstrated excellence in the academic and extracurricular areas.
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Acquired  practical knowledge through various trainings and academic projects.
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Keen learner with constant zest to acquire new skills.
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Team player with strong analytical and leadership skills.
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	ACADEMIA
	
	

	MBA in Finance
	Jaipur National university
	Jaipur National university                        
	2019

	B COM
	C U
	Vidyasagar College
	2014

	XII
	WBCHSE
	SDJV
	2010

	X                                                    WBBSE
	SDJV
	2008

	DIPLOMA IN COMPUTER APPLICATION
	INDIAN COMPUTER CENTER
	INDIAN COMPUTER CENTER
	2015
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EXPERIENCE
EXIM  LOGISTICS  PVT. LTD. 

(1st June.2017 to 25th July 2019)


R N Mukherjee Road, Martin Burn Building, Kol-19
         Executive (Acounts)
· Enter posting of purchase, sales, payment, receipt collection & journal voucher.
· Verification of bills & reconciliation of total turnover.

· Bank, Debtors & Creditors Reconciliation.

· Maintain cash transaction & petty cash book, preparing cash

· Day to day cash & bank transactions.









· Preparing outstanding list of Debtor & making Payment follow-up.



    
· Preparing of Tax invoices, Vouchers & Agency Payment.

· Sales & Purchase total reconciliation of accounts calculating GST & TDS.                          P.T.O
· TDS data preparing.

· Reconciliation of Bank Statement at the end of month.

· Maintain salary register in MS-Excel.
       - Prepared Different type Mis report 

OVERLAND AGENCY 

(1st March 2014 to 31st May 2017)


15/1, Stand Road, Kolkata-700001

         Senior Executive

· Enter posting of purchase, sales, payment, receipt collection & journal voucher.
· Verification of bills & reconciliation of total turnover.

· Bank, Debtors & Creditors Reconciliation.

· Maintain cash transaction & petty cash book, preparing cash

· Day to day cash & bank transactions.

· Preparing outstanding list of Debtor & making Payment follow-up.

· Reconciliation of Bank Statement at the end of month.

· Maintain salary register in MS-Excel.
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EXTRA CURRICULAR ACTIVITIES

Organized seminars and presentation in the college.


Actively took part in the following activities:


o Drama competition both in school & college.
o Cricket championship won, both in school &college.
o  Running race and stood first at school level.
PERSONAL DETAILS

Date of birth

Permanent address

Marital

Language known

Computer knowledge

Hobbies



: 14th July 1990
: 4, Khudiram Bose Sarani Talpukur Ghoshpara(w) Bally,

Howrah-711227

: Single

: English,Hindi & Bengali

: BASIC , MS WORD , MS POWERPOINT , MS EXCEL,TALLY

ERP 9
: cricket & music

Place

Date



: Howrah(WB)
:









Your’s Faithfully
     (PANKAJ CHOURASIA )


