
MissMaanshiJain

BRANCH:

COMMERCE/FINANCE/
ACCOUNTS

Address:

Present:
C/oP.C.Kalita,Milanpath
NearBrightFutureEnglishHigh
School,
Bhutnath
GHY-781009
DIST-KAMRUP
Assam

Permanent:
C/oP.C.Kalita,Milanpath
NearBrightFutureEnglishHigh
School,
Bhutnath
GHY-781009
DIST-KAMRUP
Assam

E-Mail:jainmaanshi26@gmail.com

:+919613447853

PersonalData:

DateofBirth :22.09.1995

Sex :Female

MaritalStatus:Unmarried

Nationality :Indian

Mothertongue:Hindi

Religion :Hindu

CareerObjective

Toworkinadynamicenvironmentthatutilizesmyknowledgeandcontributestotheoverall
growthandprofitabilityofthecompanythroughapplicationofanalyticalandtechnicalskills.

Seekingapositiontoutilizemyskillandabilitiesintheorganizationthatoffergrowth
while being resourceful,innovative and flexible and provides forample growth
opportunities.

Education

3-yearB.com DegreeCourseinGauhatiCommerceCollege(AccountsMajor)under
GauhatiUniversity(CompletedbyJune2017).

SCHOOL&HIGHERSECONDARY&GRADUATION:

Computerskillsandotheradditionalexperience

 OperatingSystem :Windows2000/XP,7,8,10
 TallyERP9.0
 MicrosoftOfficeTools:MSWord,MSExcel.MSPowerpoint
 ComputerFundamentals.
 StandardsofAccounting,Dataentry,managingvendoraccounts,handlingpayroll,tax

understanding.
 GST:ReturnsSubmission,Reconcilation,Maintainledgersandpreparationofvarious

reportsandsummary.
 FilingofIncomeTaxreturnsandTDSreturns.

OtherActivities

 PartofaCAFirm andthetaxauditscarriedoutintheyear2018-19.
 AssistedinBankAuditsofbankssuchasUCO BankinGuwahatiandhelpedinthe

executionofauditplanning,draftingandfollowupinverification.
 CertificationofGOLDAUDITORCOURSEcompletedfrom SonalGoldInstituteIndia.
 CurrentlydoingcertificationofCertifiedFinancialPlanner(CFP)administeredbyU.S

BasedFBSBLtd.

WorkExperience

 Currently employed as an Accounts Executive in RagiMercantile Pvt.Ltd.since
May,2019

 PreviouslyworkedinaCAFirm(PKRJ&Associates)asanAccountsAssistantfrom
January,2018tillApril,2019

Hobbies

 Dancingandlisteningsongs.
 Meetingnewpeople,Travelling
 Watchingcricketmatchandmovies.

CLASS BOARD NAMEOFSCHOOL/COLLEGE YEAR %/CGPA

10TH C.B.S.E MAHARISHIVIDYAMANDIR 2012 9.8CGPA

12TH C.B.S.E DONBOSCOSCHOOL 2014 90.4%

B.COM G.U. GAUHATICOMMERCECOLLEGE 2017 7.5CGPA

CURRICULUM VITAE



FamilyBackground:

Father’sName:
MR.PRADEEPKUMARJAIN

Mother’sName:
MRS.MANJUDEVIJAIN

Sister’sName:
MISSJUHIJAIN

No.ofmembersinthefamily:
4(FOUR)

LanguagesKnown

 English,Hindi,Assamese

Additionalskills

 Activelistenerandinterpersonalskills.
 Problem Solvingandmanagementskills.
 Understandingotherapproachesofworkingstyle.
 Writtenandverbalcommunicationskills,e-mailattiquettes.

PersonalStrengths

 Confidentandyetcool.
 FlexibleEnoughtolearnfrom mistakes,Positiveattitude,Hardworking.
 SelfConfident,GoodanalyticalSkill.
 Abilitytohandlemultipletasksonadailybasis.

Declaration

Iherebydeclarethattheaboveinformationistruetothebestofmyknowledge.

(MaanshiJain)




