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Career Objective:

To secure a challenging position where I can effectively contribute my skills in an organization, where I can contribute towards the growth of organization as well as growth of myself. 
Educational Qualification:
	 

Examination 
 
	Discipline / Specialization
	School /College
	Board/
University
	Percentage/

cgpa
 

	Graduation
	B.COM (honors)
	CHANDIGARH UNIVERSITY,

GHARUAN
	DEEMED  
	6

	Higher   Secondary

	COMMERCE
	U.S.P.C Jain Public School, Ludhiana
	C.B.S.E
	5.7

	Matriculation
	Science, Math, Eng, Hindi, Punjabi, SST
	U.S.P.C Jain Public School, Ludhiana
	C.B.S.E
	60


Projects:
· Comparative study of Nestle Company.

· Share market study.

· Marketing mix.

· Research of NAV on axis Mid Cap Mutual Fund.

Skills:
· Good communication skill.

· Sound knowledge of all Computer Related Subjects.

· Good co-ordination skills and ability to work hard in difficult conditions.

· A Team leader & Perseverance –Attribute.

EXPERIENCE

· 2016-06 To 2018-03  As a  Accounts Executive
     Gitane Exports (Textile Manufacturing) 
· Manage the entire sales cycle.
· Unearth new sales opportunities through networking

· Respond to complaints and resolve issues to the customer’s satisfaction and to maintain the company’s reputation.
· Networking and negotiation skills                  
· 2018-04 TO Till Date As a Assistant Accountant

    Satyam Auto components Pvt.Ltd. (Automobile Manufacturing)
· Sound knowledge of SAP for overall Accounting and Finance Functional activities
· Maintain accounting documents and records, ensuring all files are up to date.
· Prepare bank deposits.
· Collaborate with accounting team to support various accounting projects and activities on a daily basis.
· Answer customer queries and issues in timely and accurate manner.
· Perform account reconciliations and ensure all ledgers are closed as per company law.

· Prepare and submit expense reports to management for approval.
EXPERIENCE
JOB PROFILE
· Handling of Accounts, Sales Invoice, Purchase Invoice, Cash Management, Purchase Return and Customer Payment Knockout.
· Fluency in Tally ERP 9.0

· Fluency in MS office.

· Knowledge of GST.
· Responsible for accounts activities like vendor invoice processing & vendor Management in SAP. 
· Responsible for Bill passing & Reconciliation of party Accounts.
Achievements/Extra-curricular Participation:
· 1st prize in handball at zonal level 

· 2nd prize in handball at district level

· And achieve many medal in athletics at zone, district level (gold,silver,bronze)

Hobbies and Interest:
· Desire to learn new things.

· Playing Football.

· Internet surfing.

· Gardening.

Personal Profile:
Name


: 
Ajay Sharma 

Father's Name

:
J.D Sharma

Sex


:
male

Marital Status 

:
Single

Nationality                 
:
Indian

Language Known     
:
English, Hindi & Punjabi                                                                                           Contact                       
:
9803437894 
Email                         
:
jazzs07625672@gmail.com

DOB.                          :           10-august- 1995

Declaration:
I hereby declare that the above details are true to the best of my knowledge and that I'll do my best for the good of the organization.
 Place - Ludhiana

                                                                                                    Signature – Ajay Sharma

