To
 
 
Respected Sir,
I am hereby applying for the Post of DTP Operator Cum Graphic Designer. My experience and qualification details are mentioned as under.


CURRICULUM VITAE


Career Objectives
               I am a young, dynamic and hardworking computer Operator looking forward to learn, grow & promise for active contribution to the growth of the organisation.


Qualifications
        10+2 passed

Operating System Known
               Ms-Dos, Windows 95, 97 & 98, iMac/Power Mac/OS.8.6/9


Packages Known
              Sap, Page Maker, Corel Draw, Photoshop, QuarkXpress, In design, 

  Corel Ventura Ms-Word, Ms-Excel & Word Star.


Typing Speed
                On Computer : English 60 W.P.M., Hindi 65 W.P.M.,
                 Punjabi 60 W.P.M
               Manual : English 35 W.P.M., Hindi 35 W.P.M.

Work Experiences
· 3 Years (2001 to 2004)  Graphic Designer in Delhi Press Patra Prakashan Ltd. in (Sarita Magazine A fortnightly in Hindi)               

· 2 Year (2004 to 2006) Worked as Graphic Designer in Daink Hari Bhoomi

· 1 Year (2006 to 2007)  Worked as Graphic Designer in Komi-Patrika

· 1 Year (2007 to 2008)  Worked as Graphic Designer in MLBD.

· 2 Years (2008 to 2010) Worked as Graphic Designer 
in Ane Books Pvt. Ltd. 

· 4 Years (2010 to 2014) Worked as Graphic Designer & Sap Booking  Executive with Hindustan Times. (Classified Advertisement)

· Working  Graphic Designer & Sap Booking  Executive with
Dainik Bhaskar. (Classified Advertisement)


Can do efficiently Layouts, cutout and any type of work related to magazines & Medical Books, Mathematics Books work.
               I can handle the Linotronic Machine 560.
               I can operate the Umax Flatebate Scanner.


Personal Details

Name
: Anil Kumar 

Father's Name 
: Sh. Fateh Chand

Temporary Address 
: T-590, D-2, Gali No-3, Baljeet Nagar,    


   New Delhi-110008

Permanent Address 
: Vill.Turkal, Post : Budhan, Teh. Bangana
  
   Distt. : Una (H.P), Pin : 174308

Date of Birth 
: 08th Mar., 1978
Languages Known 
: Hindi & English, Punjabi
Nationality 
: Indian
Marital Status 
: Married 
Contact 
:  9870148728 
Email 
: Anilsoni.88@gmail.com

I hope that you would consider my application and give me an opportunity to prove my capabilities. I assure you my full devotion and confidence towards the work assigned to me by your organisation.
I assure you Sir, that if given a chance, I will perform my duties with utmost sincerity and in a satisfactory manner.
Thanking you,
 
 
Place :
Date :
                               

               (Anil Kumar) 

