CURRICULUM VITAE

Ivneet Kaur
Mobile: 09872629583
Email: ena2751@yahoo.co.in


Objective:-                                                                                                                                                                       

To work with an esteemed organization which will provide me an opportunity to work through my professional and educational qualification and enhance my future prospects. I want to be a part of an environment that promotes team effort and provides opportunity for value based growth as well as career advancement while making a significant contribution to the organization.
Work Experience: -

I) Worked as an Account Executive from July 2007 to July 2009 with SHIV.K.GUPTA & ASSOCIATES (Chartered Accountant).
II) Worked with Oceanic Consultants Pvt. Ltd. as an Accounts Officer from 10-08-09 to 30-05-2011.

III) Worked with Accelcia Business Services Pvt. Ltd. As Senior Accounts Associate from 01-06-11 to 26-01-14.

IV) Worked as an Accounts Executive with Nature Heights Infra Ltd.from 27-01-14 to 01-09-2014.
V) Working as a Senior Accountant with Orane International Pvt. Ltd. from 10-09-14 to 23-07-15.

VI) Working as Head-Accounts with Defence Services Officers' Institute from 14 Aug 15 to till now.
Job Profile: -
· 
 Maintaining computerized books of accounts in Tally 7.2, Tally 9.

·  Reporting and checking of Accounts Payable and Receivable.
·  Reconciliation of Bank, Ledgers and tax returns.

·  Invoicing, Imprest and book-keeping.

·  Cash book maintenance and control.
·  Filing and Depositing of TDS, Service Tax/GST, EPF and ESI.
·  Preparing Balance sheet with relevant Tax Audit.
·  Preparation of Budget.

·  Maintaining US Accounts and working in Quickbooks.

Educational Qualification:-
	Degree
	Name of Institution
	Board/University
	Year of Passing
	%age

	B.COM (Hons)
	Govt. College for Girls,Sec-42,Chd.
	Panjab University
	2007
	70%

	12th
	St.Soldier International School,Phase-7,Mohali.
	C.B.S.E.
	2004
	69.2%

	10th
	Sant Isher Singh Public School,Sec-70,Mohali.
	C.B.S.E.
	2002
	69%


Skills:-
·  Sound Knowledge of MS-Office.
·  Maintaining Accounts in Tally (all versions).
·  Working in QuickBooks Software.
My Strengths:-
· Self Confident and Good Communication & Analytical Skills

· Result oriented approach.

Personal Details:-
Name



:

Ivneet Kaur Sikri
Father's Name

:

Sh. Surinderjit Singh Khurana

Husband's Name

:

Mr.Jastej Pal Singh
Date of Birth 

 :

15th December, 1986
Marital status 

:

Married

Permanent Address
:

# 295, Sector –15-A




   

Chandigarh (U.T) - 160015
Current Address

:

# 422,FF, Sector –15-A




   

Chandigarh (U.T) - 160015

Languages known

:

English, Hindi & Punjabi
Religion


:

Sikh
Nationality                     :                 Indian.

Verified that the contents stated in the above statement of mine are true and correct to the best of my knowledge and nothing has been concealed therein.

Date: 
Place:
Chandigarh
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