CURRICULAM VITAE
Khushboo Sethi                                                        

Father’s Name:  Mr. Anil Sethi

Mobile: 9999597770, 8595698121
Email Id:  khushboosethi.01@gmail.com

Date of Birth : 01/10/1994

Address: H-12, Ground Floor Front side, Kirti Nagar, near TPDDL office, 

                 New Delhi-110015.

Objective

To work in an engaging and positive workplace to get the insight into corporate world and assurance practices. Further to enhance the skills, knowledge & confidence to boost my career.

Education Summary
	Degree
	Institute
	Percentage
	Year

	MBA (Finance)
	Institute of Chartered Financial Analysts of India University (ICFAI University)
	70%
	Passed in February 2018.

	CA-IPC  (Ist Group)
	Indian Institute of Chartered Accountants
	52%
	Passed in August 2014

	CA – CPT
	Indian Institute of Chartered Accountants
	61.5%
	Passed in 2012 ( Ist Attempt)

	B.Com (H)
	Through correspondence of University of Delhi

         ----Do-----
	65%   Ist Year

70% IInd Year 

64%  IIIrd Year
	2013

2014

2015

	XIIth  AISSCE (CBSE Board)
	Sachdeva Public School , Rohini
	91.25%
	2012

	Xth  AISSE

(CBSE Board)
	Sachdeva Public School, Rohini
	8.6 CGPA
	2010


Accomplishment  

· Participated in various Cultural Events at school level.

· Participated in Dance Competition at school level.
Strengths

· Passed IT training of Institute of Chartered Accountants of India and secured 72% marks.

· Well versed with MS Excel, MS Word, MS PowerPoint and Microsoft Office. 

· Well versed with Tally ER and Compu Tax Software.

· GST Certified Course by ICAI.
· Adjusting and Adaptable

· Leadership Skills

· Good Communication skills

Experience:

· Worked with M/s. Ankur Aggarwal and Co., Chartered Accountants as an Articled Assistant for 3 years (2014-2017)
· Worked with Integrated Capital Services Limited as an Accounts Executive for 7 months.(Sept,2017 to Mar,2018)
· Worked as an Accounts Executive with Contypark Finance Corporation Limited – JBFC, a Non-Banking Finance Company (NBFC) for 1year.(Mar,2018 to Feb 2019)
· Currently Working as Officer Accounts with Synergy Consulting & Financial Advisory Pvt. Ltd., since February,2019
Jobs Performed/ Present Responsibilities:
· To File TDS returns online.

· To File ITRs online of different clients.

· To File All the ROC related returns/forms online.
· To File GST Return online.
· Maintenance of MIS Data and Loan Data.

· Day to Day Banking and Reconciliation.

· Maintaining Daily Accounting in Tally.

· Accounts Receivables & Accounts Payables Management.

· Payroll Management.
· Computation of TDS Liability of different vendors.

· To Prepare invoices related to Out of Pocket Expenses.
Hobbies

· Dancing, Playing Badminton and Listening music 
Declaration: I hereby declare that details mentioned above are true and correct.
(KHUSHBOO SETHI)
