	ASHIISH J JANI
[image: image2.jpg]



CONTACT 
Address:
417/422-B Shiv-shakti, 
Society Anandji Park-2,

Fulsar Road,

Nr. Marketing Yard Fulsar,

Bhavnagar. 364 003
Phone:
+91 8511480048 
Email:
ashishjanibhai1991.@gmail.com
LANGUAGES
English, Gujarati, Hindi 
	
	OBJECTIVE 
Provide Sales and marketing  and Logistic support in a company as  Logistic Officer  Cum Sales & Marketing  . 
WORK EXPERIENCE
1      INDUSTRIAL TECHNOLOGIES LLP
         (THE GROUP OF INDUSTRIAL JEWELS)

       SHAMPARA (KHODIYAR )

        BHAVNAGAR                                  01/04/2013 TO Till date
      LOGISTIC OFFICER CUM SALES & MARKETING 
      (EXPORT & DISPATCH)
Responsibilities:

· Maintains all the reports.

· Prepare the invoice.

· Communicate with customer and fulfil his requirement
· Make the entry of the all dispatch item.

· Prepare the report of the all dispatch item.

· Do the excise work.

· Monitoring the dispatch packing.

· Follow &Full Fill The Customer Requirement. 

· Communicate & collaboration with all 

          Department About the Dispatch things
                      Monitoring inventory management system
 Key Skill:-
· Multitasking Skill Needed To Answer Speak 
            And     Dispatch           Simultaneously.

· Decision Making Capabilities.

· Strong Typing And Documentation Skill

· Able to utilize complex instruction.

· Record all Calls & Document For Future Reference

· Teamwork mindset and personable nature.

· Works well as part of a team.

· Positive Attitude With excellent time management  skills
2  SSK infotech pvt. Ltd.

    LCPC Department,

   SBI Nilambag, Bhavnagar.    

   Database supervisior            01/09/2011 to 31/03/2013
   Job Profile:
· Process the cheque book data.
· Print the cheque books.

· Maintains all the reports.

· Control the stuffing staff.

· Dispatch the cheque books.
· Co-ordinate with Courier/Speed Post
EDUCATION
                                                                    2008 - 2011
Bachelor Degree of Computer Science, Bhavnagar  University (B.C.A)
ADDITIONAL SKILLS 
Database operation: MS Access, MYSQL, Oracle
Programming:    C & C ++, Java, V.B.
Programming web base: PHP 
Knowledge  Of  On –line Marketing  & E-Commerce 
REFERENCES
(1)  Name                :                    Yangesh M Dudhela

     Designation      :                    Jr. IT Officer 

     CompanyName  :                   (I.P.C.L) -Bhavnagar
     Mo No                 :                   8866269296

(2)  Name                 :                    Hardik  H Dave
     Designation       :                    Sr. Account Officer
     CompanyName  :                   (I.J.P.L) -Bhavnagar
    Mo No                  :                   9426937463
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