CURRICULUM VITAE
NAVEEN KUMAR
Present Address: -
RZF-920 Rajnagar-II 

Mahatma Gandhi Marge Palam Colony

New Delhi - 110077

Mob: - 9718454924 / 8920984118
E-mail id: nvnverma93@gmail.com & naveenk@ceragon.com

OBJECTIVE

To work with a solid team spirit in an organization where the team members are quite co-operative and competitive. I would love to work in a creative and challenging environment using cutting edge technologies where I could constantly learn and successfully deliver solutions to problems. 

Current Working Experience

· Working as a Warehouse Co-Ordination with Repair Of Material Authorization (RMA)  Team since Apr-2017 at Ceragon Networks India Pvt. Ltd.

JOB PROFILE:- 
· Physical inspection of material received from customer.

· Scanning of material and doing entry in excel.

· Quality inspection of received material.

· Incoming notification sent to customer showing health of consignment received.

· Receiving material in Oracle.

· Creating Job ID’s in Oracle for material to be repaired.

· Creating WIP in Oracle to capture repair details.

· Salesforce management for RMA cases.

· Reporting Spares received from HQ to management.  

Past Working Experience

· Worked as an Issue Resolve Executive with Inbound Team from August 2011 to Aug-2016 at Flipkart India Pvt. Ltd.
JOB PROFILE:- 
· Handling inbound and outbound logistics operations, in transit shipments etc. 

· Coordination with BD and Vendor.

· Generating purchase order to the vendors. 

· Handling procurement and delivery issues. 

· Checking issues regarding the receiving of products and resolving them on Realtime. 

· Fulfilling customer orders on time. 

· Prepare invoices, GRN & SRN.

· Involved in activities pertaining to coordinating with vendors for availability of product and preparing procurement plans on daily basis for all orders. 
· Maintaining cordial relationships with BD & vendors and implementing procurement cycle on daily basis.
· Vendor relationship management.
· Preparing daily /weekly reports on procurement activities of Delhi Region.

· Evaluating bills provided by the suppliers.
· Providing support for vendor payment on time.
· Worked as an Customer Care Executive from January-2011 to August 2011 at Pigeon Express Pvt. Ltd.
PROFESSIONAL QUALIFICATION
· One-year Computer Course from DCPA & DTP from Mathura.

· Has a good Knowledge of MS-word, Excel, PPT, Tally 9.0, Busy.

ACADEMIC QUALIFICATION
· B. A. 1st Year from U.P. Board.
· 12th Passed from U.P.  Board (2008)
· 10th Passed from U.P. Board (2006)
COMPUTER PROFICIENCY
 
· Application Packages: MS Office (Word, PowerPoint, Excel)

ATTRIBUTES OF PERSONALITY
· Showing great enthusiasm at learning new things.

· Comprehensive problem-solving abilities.

· Team facilitators.

STRENGTHS
· Confidence

· Patience

· Self-Motivator
WEAKNESS
· Straight forwardness

PERSONAL PROFILE

Father’s Name

:
Late Shree Ramesh Chandra

Mother’s Name                  :         Smt. Shakuntala Devi
Date of Birth

:
05 Apr 1990
Marital Status                    :         Single
Languages known

:      
English and Hindi.
           Permanent Address
: 
RZF-920 Rajnagar-II Palam Colony







New Delhi - 110077
Contact No


:
09718454924 & 8920984118
Declaration: -

I hereby declare to agree to the entire information furnished inside is true to the best of my knowledge. 

 
 Date:




                                              (Naveen Kumar)

 Place:


