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	Career Objective


To be a part of an organization where I can -

• Contribute towards the growth and success of the organization.

• Set new standards of performance.

• Add value of all client engagements.

• Make sincere and continuous efforts towards building a promising career.
	Educational Qualification

	Degree
	Board/ University
	Percentage

	Class- XII
	CBSE
	64.00%

	Class- X
	CBSE
	6.6 CGPA

	B.com
	MAHARSHI DAYANAND UNIVERSITY
	58.00%


	Work Experience


· Worked as an Employee at Devender Suresh & Co., Chartered Accountants, Rohtak, from October, 2017 to Till now. 
	Roles & Responsibilities


 Direct Taxation 
· Preparation & Filling of Income Tax/TDS Returns of Individuals, Firms and Companies.
 Indirect Taxation 
· Filling of various periodic returns under GST and preparing their reconciliation with books.
· Preparation & Liasioning in relation to the Registration of Firms & Companies in respect of GST.
 Corporate Financing 
· Liasioning work and preparation of Project Reports and CMA Reports for financing.
  Auditing 
· Conducted various statutory audits of Companies, Firms by utilizing the applicable audit techniques and Standard of Auditing Practices. 
· Internal Audits performed at corporate & Firms Level by meeting organizational need. 
· Evaluating existing internal control systems/procedures, identifying deviations, if any & there root cause, drafting audit reports with necessary recommendations and discussing it with the management.
 Accounting 
· Preparation of Final Accounts of Companies and Firms as per applicable Accounting Standards and Schedule-III of Companies Act, 2013 requirements. 

· Data Entry in Tally/BUSY etc. and preparation of various reports as per the requirement of management.
· Involved in Reconciliation of various accounts like Debtors Reconciliation, Inter unit Reconciliation, Head Office Reconciliation and preparation of Bank Reconciliation Statements. 

· Journal, Cash, Bank and Other Vouching, Statutory Payments, Ledger Scrutiny & other routine matters.
	IT Skills


· Well versed with MS Office (Word & Excel) & Internet Applications.
· Skilled in Accounting Packages like Tally, BUSY, Genius etc .
	Training Profile


· Presentation skills development.
· Developing personal traits.
	Extra Curricular Activities


 

·  Active participation in organizing and managing various socio-cultural events such as annual function, fair, plays etc. at school level.
	Personal Dossier


Language Known: English and Hindi
Date of Birth: 07th July,1995
Address: 843/9, Kewal Ganj ,Rohtak
Marital Status: Unmarried

