CURRICULAM VITAE
RICHA SNEH
e-mail:-sneharicha84@gmail.com
Phone No. 91-9798505585
Permanent Address: C/o Sri Anunay Shankar Prasad, 303 Sudha Enclave Kusum Vihar Morabadi, Ranchi.

Present Address: C/o Sri Anunay Shankar Prasad, 303 Sudha Enclave Kusum Vihar Morabadi, Ranchi.

Objective: To create a niche in filed of Office Executive. To be associated with a globally known company and  to get an excellent Profession experience.

Educational Qualification
· Three year Degree in Bachelor of Arts (English Honours) From Ranchi University in 2009.
· Passed the XIIth Examination in Science from Cambrian Public School Kanke Road, Ranchi in 2005.
· Passed the Xth Examination from Cambrian Public School Kanke Road, Ranchi in 2002.
  Computer Proficiency
· Working Knowledge of M. S. Word & M.S. Excel .
   Work Experience
· 2 Years Experience of Teaching & Office Executive in Vidya Vikash Public School, Boreya Road,Ranchi
· At present I have been working as office assistant in Van-Vrindavan Construction (P) Ltd. Ranchi. Since April 2012.

Personal Details-:

Father’s Name


:
Mr. Ram Krishna Prasad
Mother’s Name

:
Late. Meena Sinha

Date of Birth


:
02.11.1986
Marital Status


:
Married

Nationality


:
Indian

Linguistic Proficiency

:
Hindi, English

Hobbies 

· Listening to music, watching to movies, playing games make a new friend.

     Date:







Signature









          (Richa Sneh) 

Date:- 11.09.16

Subject:-  Application for the Post of Back Office Executive
Respected Sir,


In response to your advertisement published in Prabhat Khabar Dated on -11.09.2016 for the post of Back Office Executive. I want to offer myself for the same. 

                             So, I request to you please give the chance to work under you. I will show my best with sincerity and dedication for positive for your end.

Thanking you.







      Yours Faithfully










         (Richa Sneh) 

