CURRICULUM VITAE
JAIKISHAN SHAH
4th Floor, 4 Watkins Lane, Howrah-711101
Mobile: +91 8420487239
Email: jacke.invincible@gmail.com

SUMMARY

Having almost 4 years of experience as an Accounts Executive, I am result oriented and enjoy early responsibility. My strength lies in my positive attitude and patience. Having good organization skills and inter personal relationship skills, I am confident of my success.

Job Experience 
· Working as an Accounts Executive in Vanya Paper Products Pvt. Ltd. (Manbhari Group) (Manufacturing Firm) from Feb 2017 to present.
· Worked as an Agent in Pace Setters Business Solutions Pvt. Ltd. from Jul 2015 to Sep 2016.
Accounting Skills :
GST Return (GSTR-1 & GSTR-3B), Income Tax Returns, Purchase Entry, Sale Entry, Voucher Entry, Bank Reconciliation, Sale Bill Generation, Sundry Creditors & Debtors Adjustments, Factory Stock Calculation, Factory (Purchase, Production & Sale) Register Maintenance & all kinds of entries in Tally ERP 9.
Academia
· 2015     Completed Bachelor of Commerce (B.COM) Degree from University of Calcutta.
· 2013
Completed Professional Accounting & Taxation Course from WBSCTE.
· 2012
Completed Higher Secondary (10+2) Examination in Commerce Stream from WBCHSE.
· 2010
Completed Secondary Education from WBBSE.
Technical Skills

I am Computer & Internet savvy with working Knowledge in

· Tally ERP 9.
· MS Office (incl. Word, Excel PowerPoint), Adobe Photoshop.
Language Proficiency

· Fluent in English, Hindi & Bengali (Written & Spoken).
Hobbies & Areas of Interest

· Participated in Inter School Quiz Competition.

· Listening music and net surfing.

· Socializing with people and making friends.
Personal Dossier
· Date of Birth: 

January 16, 1993
· Father’s Name:

Mr. Narendra Kumar Shah
· Marital Status:

Never Married
· Religion: 

Hindu

· Nationality:

Indian

OBJECTIVE

To be a part of an organization, where my knowledge would be value and I will find an environment where my professional growth would be encouraged.

Date: Dec 5th, 2020
Place: Kolkata
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