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RAMEESH RAJAGOPALAN NAIR
Email .:rameesh.rajagopal@gmail.com










Po Box No: 17895

Khorfakkan – U.A.E.









Tel: +971-554624988
Objective                                                                                                   
Intend to build a career in the field of Finance, Accounts and Audit with leading corporate hi-tech environment with committed and dedicated people and to find a challenging position offering growth where my professionalism, experience and skills would be fully utilized. 
Profile in brief

· Completed school education from Kerala , S.India
· Fluent in English, Hindi, Malayalam and Tamil.
· Excellent communication and analytical skills with ability to perform as a team player.
· Well appreciated by the previous management.
· Strong team spirit and can-do attitude.

· Proven track of working under pressure.
· Ability to work with a high degree of Autonomy.
· Excellent inter personal skills and ability to deal with staff at all levels.

Educational Qualifications
· B.sc Mathematics from Calicut University (kerala, India) in the year 2004-2007.
· Plus two(computer science) from H.S.E. Kerala in the year 2002-2004
Computer Proficiency
Operating System     
: Tally 7.2, Windows 2000, XP, 2003 server, MS-Office2007.

               Professional Qualification: AutoCAD civil drawing (2d, 3d).
Experience (one year)                                                                                          
1. Accountant, Draughtsman cum site supervisor :-
Company

: VASTHUHARA CONSTRUCTION AND DEVELOPERS.
Location

: KONGAD (Kerala) India.
Duration

: 2008-2009

Job responsibilities
· Monitoring payables & receivables and finalizing daily collection reports.
· Banking – Monitoring the cash flow and ensuring the availability of fund as and when required.

· Preparation of Bank Reconciliation statements and reporting to the banks in case of any clerical errors.

· Maintaining a complete record of the vendors, monitoring the credit periods and making payments accordingly.

· Making payments for purchases and sundry expenses.
· Preparing payroll and salary statements for all level of workers.
· Working mainly in 2D, 3D versions

· Preparing plans for homes, villas, complexes etc.

2. Accounts Cum Administration:- 
Company

: AL MUHANNAD CENTRAL A/C UNITS FIX.
Location

: Khorfakkan, Sharjah
                                    : U.A.E.

DURATION              :  2009-Till date.
Job Responsibilities:

· Preparation of Bank Reconciliation statements and reporting to the banks in case of any clerical errors.

· Banking – Deposit cash & cheques and monitoring the cash flow. 
· Preparing daily statements covering total purchases, sale and cash flows in the business.

· Maintaining a complete record of the vendors, monitoring the credit periods and making payments accordingly.

· Keeping customers list and ensuring that the payments are received in time.

· Follow up Debtors Payment, Correspondence with Suppliers, Customers and Banks.
· Preparation of Accounts statements, Quotations, Purchase orders, etc.

· Controlling the inventories and providing support to other departments whenever necessary.
· Payroll processing of more than 50 workers.

· Keeping up a nice relationship with the customers and also with the sundry creditors.
Other Details
Nationality
:

Indian.
Date of Birth
:

23rd SEPTEMBER1986.
Sex
:

 Male.
Marital Status 


                     :
            Single.
Father Name



         :
            RAJAGOPALAN Nair. 
Religion
:

Hindu, Nair.
Languages Known
:


· English (R, W & S).
· Hindi   (R, W & S).
· Tamil (S).
· Arabic (S).
· Malayalam (R, W & S).
Visa status
:                      EMPLOYMENT VISA.
Passport No
:
                   G 5722812

Declaration
I, hereby declare that all the information’s furnished above are true to the best of my knowledge and belief.             

   RAMEESH RAJAGOPALAN NAIR          
                  +971-554624988
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