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CORE COMPETENCIES

· A decisive manager, consultant, and analyst skilled at hedging risk, dispersing exposure, and identifying major gaps in profitability forecasts, communication infrastructure, information, sharing, and business processes.

· Expert at capitalizing on opportunities to improve profitability, while leading cross- functional teams to ensure achievement of key objective. A team builder and decision maker who excels at managing multiple activities.  

· A persuasive, educated, and skilled negotiator with outstanding communication, client service, and relationship management skills. History of successfully delivering innovative business solution based upon sound and resourceful strategies.

· Recognized as a negotiator and persuasive presenter who listens well and breaks down barriers-engendering trust and confidence in a positive and fair outcome. 

PROFESSIONAL EXPERIENCE    

SUKHBIR AGRO ENERGY LIMITED (Ghazipur)       
 DURATION: 14st APR.2014-Present          
Assistant Manager- MIS, Procurement & Accounts (SAP)


· Good knowledge in SAP MM for Purchase Req,  Purchase order, Release Purchase order, inventory management, RFQ, Maintain RFQ, Goods Receipt, invoice verification, Payment & Reports

· Responsible for Creation of Master data Such as Material Master, Vendor Master, Purchase Info record

· Experience on physical inventory Documents respective to Storage Location’s.

· Experience on material pricing and tax on Purchase.

· Resolve problem and help tickets originating in my module.

· MIS reporting by using MS Excel & VBA (Macro) at Operational and Client level.

· Generate timely and accurate reports for analysis. Creating MIS/ Dashboard report and presenting it to the concern Department.

· Implement and analysis data to create daily, weekly, monthly, and quarterly reports

· Design/develop the agreed upon solution in MS Excel/ MS Access with VBA Programming.

· rnaround work in MS Excel/MS Access which involves VBA

· Managing the Monthly, Weekly & Daily Report Creating in MS-Excel and MS-Access through in depth analysis and producing the actionable information.

· Implement practices and metrics to improve operational efficiencies

· Roll out different reports i.e. Efficiency, Collated Trackers, OPS Report, Work Flow Report,

· Generating & maintaining day to day MIS Data and updating the management.

· Determined required data by analyzing MS-Access databases and created customized reports.

· Handling SQL queries for data manipulation and retrieve on SQL server.

· Extensive usage of MS Excel (Aggregate function, Lookup, Pivot table, UDF Macros)

Accounting- Finalization of accounts of the companies, Partnership & Sole 
      Proprietorship firm etc of aforesaid.
· Reconciliation on daily basis of books of Vendors.

· All Accounting Voucher entry in( ERP 9) ,( Aahar Erp).& (SAP Live.)

· Physical Verification .

· Debtors & Creditors Reconciliation & Control.

· To accomplish work of other employs –if on leave.

· Reporting and Financial Statements
· Reporting and Financial Statements.
SUKHBIR AGRO ENERGY LIMITED (Ghazipur)       
 DURATION:    1stDec.2016-Oct.2017          

Executive-Procurment

 Handling & Responsible for all general spare & Consumables, packing material & Building Material purchase receipt note, inventory control & Issue from different SKU at the company.

· Responsible for all documentation of general store purchase indent receipts issue repair-maintenance etc in ERP System as well.

· Carrying out store inventory management and monitoring the replenishment of stock items by raising purchase indent and delivery advises.

· Ensure zero discrepancy in all warehouses.

· Responsible for optimization of inventory, spare & consumables uses for operations effectiveness for better outcome with minimum cost.

· Leadings mentoring & Monitoring the performance of team members to ensure efficiency in process operation and meeting of individual & group targets.

· Incorporating services & Maintenance of machineries DG Air-compressor and other util

 
DESIRED QUALIFICATIONS:-

· MBA(Finance and Accounting)- sikkim mahipalal university
· B.Sc.Biology
PERSONAL DOSSIER 
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Mother’s Name                                                           Mrs. Sharita Rai
DOB
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