GUDDI PANDITA
Mobile: +91-9873373660 

E-Mail: guddypandita@gmail.com



CAREER OBJECTIVE
To work for an organization which provides me the opportunity to improve my skills and knowledge to growth along with the organization objective.
PERSONAL TRAITS
My strength may be marked with three words:-

· Integrity

· Innovation

· Initiative

These are the three mantras with which I work 
TECHNICAL SKILLS
LANGUAGES:

· C++
· C
· .Net
· ASP.Net

· Java

MICROSOFT OFFICE:

· Word
· PowerPoint 

· Excel 
DATABASE:

· SQL SERVER 2008
· DBMS
ACADEMIC CREDENTIALS

	S.N
	Qualification
	University
	Year
	Aggregate

	1
	Masters in Computer Application
	Jammu University
	2012-2016
	65.0%

	2
	Bachelors in Computer Application
	Jammu University
	2009-2012
	63.03%

	3
	12th
	J&K BOARD


	2008-2009
	65.6%

	4
	10th
	J&K BOARD


	2007-2008
	79.6%


EXPERIENCE
ORGANIZATION: ORCAPOD Consulting Services Pvt. Ltd.
DURATION: 20-Apr-2016 to 8-Nov-2017
ROLE: Technical Associate

ROLE AND RESPONSIBLITY:

· Used ASP.net language in Share Point Designer to create a central database.

· Designing and maintaining company website.

· Helping in performance Evaluation using Teamlogger.
· Technical Support to any Technology or Tool used in company.

· Workflow Management.

· Mail distribution and assigning.

· Courier Management.

· Front office Management.
 ORGANIZATION: Accenture

DURATION: 09- JUL-2018 to Till Date
ROLE:   Associate- Training and Development Specialist 

ROLE AND RESPONSIBLITY:
· Assess training needs through surveys, interviews with employees, or consultations with managers or instructors

· Design and create training manuals, online learning modules, and course materials

· Review training materials from a variety of vendors and choose appropriate materials

· Deliver training to employees using a variety of instructional techniques

· Monitor and evaluate training programs to ensure they are current and effective

· Select and assign instructors or vendors to conduct training

· Perform administrative tasks such as monitoring costs, scheduling classes, setting up systems and equipment, and coordinating enrollment

MINOR PROJECT: LIBRARY MANAGEMENT SYSTEM
· Language: Visual Basic
· Database: SQL
· Duration: 1 Month
· Project Description: The overall objective of the project was to prepare a database for all the books. The salient feature of the database is to track the availability of books in the library.

· Responsibilities: My responsibility included designing of WEB APPLICATION FORMS for the project.
MAJOR PROJECT: VOICE BASED AUTOMATED TRANSPORT ENQUIRY SYSTEM
· Languages: C#, ASP.Net (Visual Studio2010)

· Database: SQL Server2010

· Voice Recognition Software: MS Speech

· Duration: 6 Months

· Project Description: Voice Based Automated Transport Enquiry System is the enquiry system which operates based on the voice input given by the user. There is no communication which is understood more appropriately than voice. This system too uses the voice commands and gives the required information in the form of voice.
· Responsibilities: My responsibility included designing of WEB APPLICATION FORMS for the project.
PERSONAL DOSSIER

Name:



Guddi Pandita

Father’s Name:

Sh. Gash Lal Pandita

Date of Birth: 


22nd March, 1991

Sex:



Female

Nationality:


Indian

Permanent Address:
Flat no: 08, Block no: 73, Lane no: 16 Jagti Nagrota, Jammu, 181221 (J&K)
Correspondence Address:
B-43,T/F, Back Right Side, Gali No:19,Rajapuri, Uttam Nagar, New Delhi-59.
Languages Known:

English, Hindi and Kashmiri
Preferred Location:

Delhi NCR
Declaration:

I hereby declare that all the above statements made in this resume are truth to the best of my knowledge.
DATE:
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