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	PROFESSIONAL SUMMARY


· Excellent analytical, quick learning and problem-solving skills with a desire to work in a team-oriented environment 

· Have good knowledge in using MS office 
· Have good knowledge in using TALLY ERP9, SAP B1, & COUPA ERP TOOL. 
	ACADEMIC QUALIFICATION


· B.Sc (computer science) from Osmania University 
	PROFESSIONAL QUALIFICATIONS


· MS Excel, Word, Tally ERP9, Internet Email & Coupa 
· Certificate in Computerized Financial Accounting (Tally ERP)
	 SKILS INVENTORY 


· Exposure in various Ledgers like General Ledger, Accounts Receivable and Payable Ledgers, Fixed Assets Register and Purchase Registers etc.
· Maintained Daybooks like Cash Book, Journals, Banks Books, Purchase and Sales Books.

· MIS Reporting to the Management regarding Sales, Purchase, Collection and Payments.

· Exposure in Sales Tax (VAT), CST, Service Tax, GST & TDS 
· Exposure in Payroll Process 
· Reconciliation of accounts and reconciliation of bank A/c
· Reconciliation of accounts GSTR1, GSTR2 and GSRT3B
· Handling of Petty cash
	EMPLOYMENT HISTORY 


BLUE CONSULTING PRIVATE LIMITED. 

Designation: - Senior Associate  
Tenure: - 23rd  August 2019  to still 


CLIENT NAME : Sanray Laboratories Private Limited
Location : ECIL , Hyderabad 
RESPONSIBILITIES HANDELED: -
· Maintaining of accounts in computerized environment (Tally. ERP 9) 
· Booking of Journal Vouchers, Bank Payment Vouchers, Cash Payment Vouchers,
Contra Vouchers & Cheque Receipt Vouchers.
· Preparing Bank Reconciliation & other Bank Related Reports.
· Preparing MIS Report.
· Preparing GST returns. GSTR1, GSTR2 & GSTR3

· Reconciliation of GSTR2A and GSTR3B

· Reconciliation of Salaries statement. 
· Releasing Payment of Supplier, Vendor & Contractors.

· Looking after Petty Cash Payments & Creditors Payments.

· Bank related works
· Raising invoice posting & payment making
· Preparing Sales Invoices
· Preparing Sales Invoices and Submitting in time

· Follow – up of Debtors payments

· Doing reconciliation of Debtors accounts, Creditors accounts 
· Preparation of BRS.
SONA NETWOROKS, HYDERABAD
Designation: - Senior Accountant 
Tenure: - 6th February 2017 to 22nd August 2019. 

RESPONSIBILITIES HANDELED: -
· Maintaining of accounts in computerized environment (In ERP Software SAP B1 & Tally. ERP 9) 
· Booking of Journal Vouchers, Bank Payment Vouchers, Cash Payment Vouchers,
Contra Vouchers & Cheque Receipt Vouchers.
· Preparing Bank Reconciliation & other Bank Related Reports.
· Preparing MIS Report.
· Preparing GST returns. GSTR1, GSTR2 & GSTR3
· Reconciliation of GSTR2A and GSTR3B

· Reconciliation of Salaries statement. 
· Releasing Payment of Supplier, Vendor & Contractors.

· Looking after Petty Cash Payments & Creditors Payments.

· Bank related works
· Raising invoice posting & payment making
· Looking after Purchase Materials Invoice Costing, stock accounting.
· Preparing Sales Invoices
· Preparing Sales Invoices and Submitting in time

· Follow – up of Debtors payments

· Doing reconciliation of Debtors accounts, Creditors accounts 
· Preparation of BRS.

· Reporting to Finance Manager 
VS INFOTECH SOLUTIONS, HYDERABAD
Designation: - Accountant 
Tenure: - 8TH September 2010 to December 2016 
RESPONSIBILITIES HANDELED: -
· Maintaining of accounts in computerized environment (In ERP Software & Tally.ERP 9) 
· Booking of Journal Vouchers, Bank Payment Vouchers, Cash Payment Vouchers,
Contra Vouchers & Cheque Receipt Vouchers.
· Preparing Bank Reconciliation & other Bank Related Reports.
· Preparing MIS Report.
· Preparing Sales tax return, Service Tax return.
· Releasing Payment of Supplier, Vendor & Contractors.

· Looking after Cash Sale receipts, Petty Cash Payments & Creditors Payments.

· Bank related works
· Raising purchase orders according to quotation, invoice posting & payment making
· Looking after Purchase Materials Invoice Costing, stock accounting.
· Preparing Sales Invoices
· Preparing Sales Invoices and Submitting in time

· Follow – up of Debtors payments

· Doing reconciliation of Debtors accounts, Creditors accounts 
· Preparation of BRS.

· Salary processing using Payroll system in Tally
· Reporting to Accounts Manager & CEO
TYRE TECHNOCRATS (INDIA) PVT. LTD.  HYDERABAD
Designation: - Accounts Assistance 
Tenure: - 2nd March 2009 to 09th August 2010

RESPONSIBILITIES HANDELED: -
· Maintaining of accounts in computerized environment (In ERP Software & Tally.ERP 9) 
· Booking of Cash Payment Vouchers & Cheque Payment Vouchers.
· Preparing Bank Reconciliation & other Bank Related Reports.
· Preparing Sales tax return 
· Looking after Cash Sale receipts, Petty Cash Payments & Creditors Payments.

· Raising purchase orders according to quotation, invoice posting & payment making
· Looking after Purchase Materials Invoice Costing, stock accounting.
· Preparing Sales Invoices
· Preparing Sales Invoices and Submitting in time

· Follow – up of Debtors payments

· Reporting to Head Office Accounts Manager & Branch office Manager
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