NILESH. T. SHETTY
EDUCATIONAL QUALIFICATION:
· B. Com from Mumbai University � 2004.
· Diploma in Financial Management from L. N. Welingkar Institute � 2006.
PROFESSIONAL EXPERIENCE:
Jan 2020 till Dec 2020 - Officer-Accounts & Finance  at Ashford  Group
Responsibilities
Preparing / Entry of vouchers and cheques for payment to suppliers and for others, Entry of Receipts, Payments,Purchase Bills, Debit and Credit Note, JV�s etc.
Preparation of Daily Bank Reconciliation Statement.
Co-ordination with Banks for Day to day operations.
Preparation/Analysis of various Monthly Expenses � Budget.
Issuing Debit & Credit notes, Issuing & Collecting balance confirmation, Verification of interest on Fixed Deposits, Preparing outstanding Customers and supplier�s report
Preparation / Analysis of various monthly expense
Filing of monthly GST Reurn
Looking after all TDS matters from deducting TDS up to filing annual return of TDS.
Nov 2018 till April 2019 - Officer-Accounts & Finance  at Silverline Investment Co Pvt Ltd 
Responsibilities

· Preparing / Entry of vouchers and cheques for payment to suppliers and for others, Entry of Receipts, Payments, Sales Bills, Purchase Bills, Debit and Credit Note, JV�s etc.

· Preparation of Daily Bank, Cash Planning & Daily Cash Flow Statement.

· Preparation of Daily Collection Reports, Daily Bank Reconciliation Statement.

· Co-ordination with Banks for Day to day operations.

· Preparation/Analysis of various Monthly Expenses � Budget.
· Issuing Debit & Credit notes, Issuing & Collecting balance confirmation, Verification of interest on Fixed Deposits, Preparing outstanding Customers and supplier�s report

· Preparation / Analysis of various monthly expense

· Filing of monthly GST Reurn
· Looking after all TDS matters from deducting TDS up to filing annual return of TDS.
May 2016 to October 2018 - Travel Desk Officer at GTL USA Inc.
Responsibilities

· Handling overall travel management of company executives from booking to facilitating various transport, accommodation and other related services.

· Preparation MIS reports related to above travel, accommodation and related services.
· Communication and Coordination between the company and various service providers related to travelling and accommodation.

Dec 2015 till April 2016 - Professional Consultant-Accounts Manager at AMN Lifesciene Pvt Ltd
Responsibilities

· To help streamlining of the accounts function in organization, with respect to accounts entries in Tally

· Prepare and update various excel sheets bearing accounts related data for verification with Tally

· Daily Reconciliation of main operating bank accounts

· Communicating and Coordinating with various bankers for opening of L/C, Bill Discounting and project financing documentation requirement etc.

· Handling Petty Cash Transaction

· Ensure proper filing and documentation of accounts

· Communicating and Coordinating with internal and external auditors.

· Verify and check payments to ensure least cost to company
July 2011 till Dec 2014 - Sr Process Associate at Tata Consultancy Services Ltd(TCS eServe Ltd) (Citibank N.A India Trade Finance-Exports Scrutiny Team)
Responsibilities

· Ensuring documents meet the regulatory requirements as specified by foreign exchange management act 1999 & RBI guidelines.

· LC Scrutiny.

· Ensuring strict adherence to UCP 600 and URC 522.

· Scrutinizing the documents for collection received from branch prior to forwarding the same for lodgment.

·  Scrutinizing & Processing Pre-Shipment & Post-Shipment financing.

· Replying to various queries raised by customer and regulatory bodies and correspondent bodies.

· Ensuring that bills lodged are realized as per their tenors.

· Processing of fund transfer, CBN and RTGS transactions.

· Keeping track of incoming telexes, follow ups, claim reimbursement.

·  Communicating and Coordinating with branch, auditors and customers queries.

· Ensure all internal/external reporting is done with deadlines to maintain internal control standards including the timely implementation of internal and external audit point.

Sept 2007 till June 2011 - Manager � Treasury & Finance at GTL Limited
Responsibilities

· Establishing Inland Letter of Credit (LC) with multiple banks.
· Verification of documents presented under LC and monitoring related procedural aspects for opening LC 

· Negotiation of documents under LC.

· Liaison / negotiation with banks for LC related aspects � Margin money, bank charges, interest rates etc.

· Regular interaction / follow up with banks for ensuring timely releasing payments under LC to various vendors.
· Maintaining Effective Communication and Coordination with branches and division on regular basis on all issues related to LC�s, payments etc.
· Negotiation with bank�s for rate of LC bill discounting and other financial front.

· MIS for keeping day to day payments due under LC and other financial commitments with banks.

· Managing various banking facilities like LC, BG, Purchase bill discounting effectively and making cost effective.
· Assisting for various financial structured deals.
· Other Day-to-Day operational work.
May 2005 till Sept 2007 - Officer-Accounts & Finance at Hindustan Composites Limited
Responsibilities

· Preparing / Entry of vouchers and cheques for payment to suppliers and for others, Entry of Receipts, Payments, Sales Bills, Purchase Bills, Debit and Credit Note, JV�s etc.
· Preparation of Daily Bank, Cash Planning & Daily Cash Flow Statement.

· Preparation of Daily Collection Reports, Daily Bank Reconciliation Statement.
· Co-ordination with Banks for Day to day operations.

· Preparation/Analysis of various Monthly Expenses � Budget.

· Reconciliation of Advance Control Accounts of sales Officers
· Maintaining the proper records of Bank Guarantees, Letter of Credit and Bill Discounting.

· Issuing Debit & Credit notes, Issuing & Collecting balance confirmation, Verification of interest on Fixed Deposits, Preparing outstanding Customers and supplier�s report

· Preparation / Analysis of various monthly expense
· Filing of monthly sales tax challans, and sales tax return, Profession tax challans.

· Looking after all TDS matters from deducting TDS up to filing annual return of TDS.
PERSONAL INFORMATION:
Address

- 1096/24, Siddhi-Sai Bldg,




  Murari Ghagh Margh,




  Prabhadevi, Mumbai-25
Date of Birth         - October 04th, 1983
Tel. No.

- 022-65785168
Mobile No

-9920137685
Marital Status      - Single

Languages known- English, Hindi, Marathi, Tulu
