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JITHENDRA 
Email Id:  jithy021@gmail.com | Mob: 8722846229


CAREER OBJECTIVES

To take up a challenging position in a dynamic and progressive, organization and to make significant contribution towards the enhancement and productivity of a company through a continuous process of strategic and business implementation and there by benefiting the organization in achieving in strategic goals.th.
SYNOPSIS

Keen analyst with 5 years of experience, Recovery / Collections Management, Dealers Management / Sales team management / Logistic Management.

CAREER HIGHLIGHTS

· M/S Videocon Industries Ltd, Mobiles Division as Branch Commercial Supporter from December 2012 to January 2017.  
· M/S Videocon D2H Ltd as Lead Payable from February 2017 to April 2019.  

· M/S BPL Limited as Account officer from 22 April 2019 to till date.  

JOB DESCRIPTION

Responsibilities in BPL
· Process invoices for sales or services rendered (Delivery Note) in Tally
· Day by Day Employees and Admin Exp Checking and Posting in Tally
· Service Invoice bill Checking and Posting In Tally.
· Vendor Payment Advising.
· Raising Stock Transfer Orders.

· Commercial Invoices Raising for Flipkart, Cloudtail (Amazon).

· Collecting Balance Confirmation from Vendors.
· Taking Purchase Entries in Tally.
Responsibilities in  Videocon Mobiles and d2h.
· Prepare Daily sales and Collection entry in SAP.

· SSSD, FL and FSP installation invoice (Service Bills) posting in SAP.
· Fund Transfer related activity from vendor to customer using SAP.

· Cheque Payment to service vendors

· Vendor cheque prepare and entry posting in SAP.

· FR and SSD debit note entry in SAP.

· RTGS and NEFT amount transfer to HO account in SAP.

· PCS billing and collection.

· Wrong recharge reversal. 

· Sales man filed expenses checking and Expenses booking.
· Vendor Admin Bills (Courier bill, Office Rent, Phone Bills) Checking and Posting in SAP.

· Preparation and reviewing of outstanding statements monthly and follow up for  payments

· Preparing MIS Report Every Day and sent to   Branch manager  and Regional manager 
· Preparing Sales return Credit note and financial credit note in SAP.

· Developing Good Relation with Distributor. 

· Handling Warehouse Related Activities.

· Purchase Booking MIGO & MIRO

·  Inventory Control, Stock movement checking, Responsible for sales and stock accounting, Monthly periodical stock verification.
· Issuing E-Sugam.

· Monthly Attendance Preparing.

· Vendor & Customer Line Item Clearing.

SUMMARY OF QTALIFICATION
Educational

: Commerce Graduate (BBM) in Mangalore University year 2012.
TECHNICAL SKILLS
	· Basic Computer

· SAP


	· EXCEL

· Tally 9.0 VAT ENABLED


	


PERSONAL DOSSIER

Name                                                    : - JITHENDRA
Father’s Name


     : - Late. Ravindra Acharya
Mother’s Name


     : - Indira
Permanent Address
 
     : -Mandarthi, Heggunje Village, Post-Mandarthi, Udupi Tq. &Dist.
 




 PIN: 576223
Date of birth


     : - 11/06/1990
Sex


                    : - Male
Language Known

     : - English, Kannada, Hindi,

Religion

                    : - Hindu.

Nationality

                    : - Indian.

Hobbies

                    : - Reading books, Playing Cricket,

DECLARATION:                                                                    
 I hereby declare that the above-mentioned information is true and very much sincere as far my knowledge.
PLACE: Bangalore.                                               

                      (Signature)                                
DATE:
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