                                                                       DEEPAK KUMAR SINGH

                                  Vill-Masuran, Post-Narayanpur (Klan), Dist. - Sultanpur U.P

          Mobile: +91 9935201242,E-Mail: [image: image1.jpg]


manansingh1549@gmail.com



                           Date:14/06/2019
To,    

 Dear Sir/ Ma’am
I am writing to express my interest in the Field of Accounts Review of my credentials will confirm that I am capable of achieving organization's Objectives and organic growth through effective contributions. I have experience in Core Accounting & administration.
In addition, I possess good skills in communication, presentation with demonstrated abilities in leading motivated teams to achieve organizational goals.
My detailed resume is enclosed for your reference. I believe my knowledge and skills will bring value to your organization and would welcome the opportunity to meet, discuss and explore the possibilities of the same.
Thanking you 

 Sincerely,

Deepak Singh
Enclosure: Resume
CURRICULUM –VITAE
                                                                            Deepak Kumar Singh
          Mobile No.: +91 9935201242, 8840142054
                                                                                                       E-mail: manansingh1549@gmail.com 
                                                                        

                                                                
Objective

·    To get a responsible and professionally challenging position, Looking forward to a career which will enable me to show my intelligence resourcefulness and capacity for taking initiatives and which further  provide me an opportunity to improve  my knowledge , skill  and personality in a; challenging work atmosphere by working  in team . I would like to grow to leadership position in the organization and make a meaningful contribution to the organization.
· A result driven professional with the area of Accounts/Finance in ERP 
Environments with TDS VAT.
· 
Process effective communication, interpersonal & Problem solving skills with the ability to handle extremely busy and hectic schedule.



Professional Experience
Current Employer
Organization
: CITIZEN HOUSING PVT. LTD                                                             
Designation
: Senior Accountant
Period
: FEB -18 to Till Date
Environment
: Tally-ERP 9.31
Location               : Allahabad
Job Profile 
·    Detail- oriented, efficient and organized professional in accounting system.
· Responsible for maintaining Accounts on Tally.
·    Issuing Computerizes Invoices etc.
·    Handling cash book and petty cash.
·    Responsible for all type payment.
· Party ledger reconciliation and look out vender’s payment.
· Prepare various MIS report.
· Salary Disbursement.

·    Responsible for Bank Reconciliation and bank statement.
·    Maintain Cheque register and depositing it on time.
· Excellent written skills.
·    Responsible for Various sales Report (Exe. party wise).
· Resolve problems of clients like copies of invoices, proof of delivery etc.
· Maintain daily recording of transaction in ERP Tally.
· Responsible to solve payment related issues.
· Resourceful in the completion of projects, effective at multi-tasking.
·    Responsible for sales report and Sales tax calculation report in the month end.
· Responsible for deducting TDS on Professional Fees & other.
· Inter firm Reconciliation and issue.  

Previous Employer
Organization
: BRIJRAJ MOTORS PVT. LTD.                               
Designation
: ACCOUNTANT

Period
: FEB 14 to JAN-18
Environment
: Tally-ERP 9.0
Location               : ALLAHABAD
Job Profile 
·    Detail- oriented, efficient and organized professional in accounting system.
· Responsible for maintaining Accounts on Tally.
·    Issuing Computerizes Invoices etc.
·    Responsible for maintaining DPR.
·    Handling cash book and petty cash.
·    Responsible for all type payment.
· Party ledger reconciliation and look out vender’s payment.
· Prepare various MIS report.
· Salary Disbursement.

·    Responsible for Bank Reconciliation and bank statement.
·    Maintain Cheque register and depositing it on time.
· Excellent written skills.
·    Responsible for Various sales Report (Exe.wise, Item Wise, party wise).
·    Maintain stock and maintain stock report on weekly basis.
· Resolve problems of clients like copies of invoices, proof of delivery etc.
· Maintain daily recording of transaction in ERP Tally.
· Responsible for purchase entry and stock item.
· Responsible to solve payment related issues.
· Resourceful in the completion of projects, effective at multi-tasking.
·    Responsible for sales report and Sales tax calculation report in the month end.
· Responsible for deducting TDS on Professional Fees & other.
· Inter firm  Reconciliation and issue  Form-38

· Responsible for Making Annexure A, B and C in the month end.
PROFESSIONAL QUALIFICATION/CERTIFICATION's
· M.B.A (Finance) from Global Open University.
· Diploma in Financial Accounting from Institute of Computer Accountants.
· Completed INDUSTRIAL ACCOUNTING course from THE INSTITUTE OF COMPUTER ACCOUNTANTS (ICA), an ISO 9001 certified institute. 
WEST BENGAL STATE TECHNICAL COUNCIL approves this course.
ACADEMIC QUALIFICATION
·    P.G from V.B.S. University in 2006.
· B.Com from Allahabad University in 2004.
· Intermediate (Biology) from U P Board in 2001.
· High School from U.P.Board in 1999.
TECHNICAL SKILL
·   TALLY ERP-9.0 ver.-3.1

·   BUSY ERP

·   Data man
·   MS-OFFICE

BEHABEARAL CHARECTERSTIC
·   Commitment to quality and results.
·   Responsibility and sincere in attitude.
·   Highly trustworthy, discreet and ethical
·   Presentation and leadership skills.
PERSONAL INFORMATION

Father’s name

: Mr. Rudra Pratap Singh


Date of Birth

: 20TH Aug- 1984


Mob No. 


: +91 9935201242, 8840142054


Nationality


: Indian

Gender


: Male



Language Known

: Hindi & English (written skills are well but speaking not fluently)


Hobby 


: Chess and watching cricket


Local address 


: Allahabad
   Permanent Address
: Vill. -Masuran, Post. -Narayanpur (Klan), Dist. - Sultanpur U.P
   Location preference
: Delhi, Uttar Pradesh, Maharashtra, Gurgaon.
DECLARATION 
I hereby declare that information furnished above is true to the best of my knowledge.
Date: 14/06/2019
SIGNATURE
Place:   Allahabad                                       
                                              
                                                                                                  Deepak Kumar Singh                                                                                        









Ref.: Sandeep Srivastava
