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E-mail   : udhaya.m1989@gmail.com
Plot No 5, Door No: B3,

Mobile   :  +91 9962069013

Kumara Kurupa Apartment,



   :  +91 7989156801


Surya Gandhi Street, 
Vivekananda Nagar, 
Ambattur, Chennai – 600053. (TN)
Professional Objective:
                 To establish myself in one of the premier organization. I am on the lookout for a challenging job where I can work to the best of my abilities and contribute towards the development of the organization.
Academic Details:
	Course


	Board/University
	Name of the Institution
	Year of Completion

	MBA (Finance)
	Madras University
	Madras University
	2012

	B.Com
	Madras University
	Sir Theagaraya collage

	2010


	Higher Secondary
	State Board of Secondary Education
	K.C. Sankaraling Nadar Higher, Secondary School
	2007

	SSLC
	State Board of Secondary Education
	K.C. Sankaraling Nadar Higher, Secondary School
	2005


Work Experience Summary:

Progressive experience of more than 10 years. In Audit, Tax, Accounts, reporting to various regulatory and Administration.
Current Employment:
 Working in Danieli India Ltd, for 3 locations as Sr-Officer- Finance in Chennai Since May, 2012.

Job Responsibilities:
· Maintaining day to day bank transaction.
· Managing daily cash flow.
· Processing all supplier payments as per the terms.  

· Responsible for accounts receivables and follow up collection payment from customer with age wise analysis

· Processing all the Import Payments and Foreign Service Payments. 

· Prepare the weekly cash flow and monthly cash flow plan

· Reconciliation of local and import vendors.

· Reconciliation of local and export customers.

· Process all the employee reimbursement and salary as approved

· Highlight cash shortage or cash requirement with higher authorities.

· Responsible for Monthly PF payment.
· Responsible for Monthly TDS payment.
· Responsible for verification Physical Stock VS Book Stock
· Responsible for quarterly TDS return filing and issue of form 16 & form 16 A
· Co-ordination to Statutory Auditors & Internal Auditors

· Handling of PBG & ABG 
· Project  & Cost Centre  invoice accounting and allocation of Cogs
· Import & Inland LC Opening, amendments, arranging bank release order, acceptance process as per UCP 600, URR 725.

· Processing of bank guarantee based on purchase order as per URDG.

· Processing of guarantee amendments.

· Collecting Supplier bank guarantee drafts and checking the guarantee as per URDG and confirmation given.

· Checking Corporate Guarantee as per company polies and giving confirmation to suppliers. 

· Direct remittance and preparing form A1, form A2 and arranging form 15CA, form 15CB, bill of entry.

· Pending bill of entry collecting and closing IDPMS.

· Inward remittance documents preparing and submit to bank, getting funds and FIRC certificate arrangement.

· Export LC checking, export documents preparing of covering schedule, bill of exchange, shipping advice.

· Arranging Export Bill of lading/Airway bill, COO, Shipping bill and submit to bank, getting funds. 

· Closing EDPMS pending Issues.

· Prepare Customer Receipt Analysis statement for month wise.

· Checking the customer collections and posting the receipts entries in jet wise. Generate report to PM for uncollected Receipts 
· Prepare Bank Reconciliation Statement for all banks.

· Preparing Stock Statement on monthly wises.

· Preparing LC &BG Exposure on monthly wise.

· Prepare Customer Receipt Analysis statement for month wise.

· Prepare accounting ledgers, review and compare with balance sheet Ledgers and provide to auditors.

· Funds utilization and maintain funds for LC payments
Previous Employment: 
Worked with V Care Logistics ( For Daesung Electric India Pvt. Ltd), as Executive- Finance in Chennai from June, 2010 to April 2012.
Job Responsibilities:
· Maintaining day to day bank transaction

· Managing daily cash flow.

· Responsible for accounts receivables and follow up customer for collections.
· Processing all the Import Payments and Foreign Service Payments. 

· Prepare the weekly cash flow and monthly cash flow plan

· Reconciliation of local and import vendors.

· Reconciliation of local and export customers.

· Process all the employee reimbursement and salary as approved

· Highlight cash shortage or cash requirement with higher authorities.

· Maintaining vendor master and customer master.
· Responsible for Monthly TDS payment.

· Responsible for quarterly TDS return filing and issue of form 16 & form 16 A

· Resolving all the internal audit observation regularly.

· Responsible for monthly sales tax payment and filing.
· Responsible for queries and Notices from Sales tax, Central Excises and TDS.
Technical Skills :

          Packages                          :  JD EDWARDS (ERP) Standard software’s

       MS-OFFICE 365, TALLY ERP 9.0, SAP (Source One),       
          Operating Systems          :  Windows - 10 Professional and Windows – 7

Personal Profile:
Father's Name   

: 
S.Madhavan
Date of Birth            

: 
17th December, 1989
   
 Sex                          

: 
Male

DECLARATION:
   
 I hereby declare that the information furnished above is true to the best of my knowledge.
Place:                                         

Date:       
                                                                                          (UDHAYA RAJ M) 








[image: image1.png]



