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JATIN KHERA

CARREER OBJECT

To excel in the field of financial management and perform work that provides satisfaction to organization, customer and me.

· Passionate to take the challenges of greater responsibilities and attain optimum level of utilization of my skills through hard work and dedication.
EDUCATIONAL QUALIFICATION:-

· 10th from H.B.S.E.  Bhiwani

· 12th from H.B.S.E.  Bhiwani

·  B.Com from M.D.U., Rohtak

COMPUTER LITERACY

· One year Diploma in Computer Application from Unique Info computer Education Centre, Rohtak
 Operating System 


:         Windows 98/XP

 Accounting Tool


:         ERP, Tally 9.3 (ERP)

 Packages 



:         MS –Office
EXPERIENCE :-

· Worked as an account Assistant with A.K BANSAL & ASSOCIATES, Rohtak since June 2012 to April 2014.
· Worked as an Sr. Accounts Executive with M\S Punch Ratna Fasteners (P) Ltd. Rohtak. (This company manufactures Precision Turned component, Fastener, and Hot & Cold Forging Machine component) since 1st May 2014 to June-2016.
· Presently working as M/S  MICRO TURNERS  Pvt. Ltd. Rohtak.( This company manufactures automobile parts and equipments.Its products includes Shafts,Clutch,Shift tower & assemblie.
STRENGTHS :

· Ready to work with interest
· Can work hard in any situation
· Optimistic.
JOB PROFILESIONAL EXPERIENCE

· Controlling of Accounts Payable & Receivable

· To handling of Bank Accounts with respective reconciliation

· Preparation and posting of all daily vouchers i.e. Journal, Payment & Contra vouchers and all other accounts related entries as per statutory requirements.
· Posting of all JRN, MRN, and Debit Vouchers etc. to respective accounts after proper tallying the bill amount and its systematic filing.
· Tallying and Reconciliation of all customers accounts.
· Updating ERP with PO Amendments for Increase/Decrease in prices of components.
· Maintaining daily, monthly, quarterly, yearly data as per statutory requirements under MODVAT.
· Documentation, preparation and recording for monthly accounts audit.
· Maintenance of Petty cash transactions.
· Maintaining 5s in your department.
· Maintain discipline, honesty, loyalty, team work and cleanliness in the plant.
· To prepare MRN, JRN and other store related documents in the absence of Store Executive as per need i.e. 57 F4, Delivery Chalans etc.
· To properly maintain all IT related hardware, net working, intercom,  
· To manage local purchases for Pantry, Electronics, IT etc.   
· Generation of all accounts related reports.
PERSONAL  DETAILS :

   Father’s  Name


:
Sh. Chander Bhan

   Date of  Birth


:
26-03 -1995
   Marital Status


:
Single

   Nationality


:
Indian

   Sex




:
Male

   Language Proficiency

:
English,  Hindi

 Date  : 

 Place :
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