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Objective

The objective of this resume is to present my case for a position with a result oriented company that requires an ambitious career- conscious person whose acquired education, experience and skills will be utilized towards continued growth and advancement of both the organization and my self

Current Working Experience

1. Company Name: RADHA KRISHNA JUTE PRODUCT PVT. LTD.
     Job Description
· GST Return(GSTR1 & GSTR 3B) filling on monthly basis
· Generation of E-Way Bill for Sales

· TDS return filling on quarterly basis

· Computation Of GST,TDS & P.TAX for payment on monthly basis

· GSTR 2A Reconciliation with purchase register on quarterly basis 

· Reconciliation of Party Ledger
· Purchase/service Bill booking in Tally ERP 9
· Making Sales Invoices in Tally ERP 9

· Bank/Cash Vouchers entry in Tally ERP 9

· Arranging and submission of Documents to Income Tax and GST department when required
· Co-Ordinating with factory staff for Stock Reconciliation.
Previous Working Experience

2. Company Name: JAI BALAJI INDUSTRIES LTD. (Jai Balaji Group of                                            

                                                                                                                companies)         

     Job Description
· GSTR 2A Reconciliation with purchase register

· Freight MIS Reconciliation recon 

· Reconciliation of Party Ledger.

· Purchase/service Bill booking in Coral ERP.
· Bank/Cash Vouchers entry in Coral ERP and Tally ERP 9

· Arranging and submission of Documents to Income Tax,Service Tax and GST department

· Factory Stock Reconciliation with MIS on Quarterly Basis
· Making BRS in Coral ERP software 

· Taking part in Audit on quarterly basis at the time of Balance Sheet Finalization.

· Checking and Verification of Service bill weather RCM/Input tax credit available or not of service tax.

· Deduction of TDS on such bills.
      Duration: - From Oct 2016 to 30.09.2019
3. Company Name: AAMS & CO. (Chartered Accountants Firm)
Job Description

· VAT, CST, TDS,Excise Duty,Service Tax, P.Tax,PF & ESI Finalization on monthly basis.
· Filling of VAT,CST,TDS,Excise(ER3) Return on quarterly basis 

· Making BRS Ace ERP software
· Making Debtors and Creditors Aging
· Making of Internal and stock Audit report on monthly basis 

· Coordinating with Sales Tax and Income tax department when required.

       Duration: - From March 2014 to 30.09.2016
4.    Company Name : Shree Kedia Sabha Trust

Job Description

· Feeding data in Tally 9 ERP, such as Cash, Bank Voucher Entry, 

· Cash Handling
· Managing programs.

         Duration: - From August, 2012 to Feb 2014

	Companies I worked with, as Part Time Accountant


(a) Kariwala Commercial

(b) Manishka Trust

(c) Shree Durga Bhandar



Job Description
· Feeding data related Purchase, Sale, Cash & Bank in Tally 7.2
· Reconciling bank statement

· Verifying Debtors & Creditors ledger.
· Maintaining Petty Cash book     

Duration: - 1 year
Professional Qualifications:

ICSI-                                           Foundation Stage - I Passed (Year 2011)                               

Academic Qualification:

	COURCE
	NAME OF THE INSTITUTION
	UNIVERSITY / BOARD
	YEAR

	B.Com Graduation:


	MAHARAJA SRISCHANDRA COLLEGE,
	Calcutta University.
	(2012)

	Higher Secondary
	S.B.V.VIDYALAYA
	W.B.C.H.S.E
	(2009)

	Matriculation
	S.B.V.VIDYALAYA
	W.B.B.S.E
	(2007)


Computer Skills:

Completed course from P.L.Academy which includes Ms Office, Internet 

and tally 7.2.

Working Knowledge in CORAL ERP Software accounting package as well as ACE ERP Software
Personal Profile:

Father’s Name



: Late Jagmohan Tiwary

Date of Birth



: 03rd May, 1989

Marital Status



: Married
Mobility



          : Flexible

Languages known


          : Hindi, English & Bengali

Nationality



          : Indian

Religion                                           
: Hindu
STRENGTHS
· Dedicated and hardworking.

· Strong insight with result oriented Personality.

· Ability to learn and implement new & innovating concepts.

· Ability to bounce back, Quick learner, Self-motivated.
· good team player & responsibilities entrusted to me
· Positive attitude, never says die spirit.
DECLARATION
I hereby declare that all the information given above is true and I hold the responsibility of its authenticity.
Date
: 
Place
: KOLKATA                                                                             (Daya Shankar Tiwari)
