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OBJECTIVE: 
To gain experience and knowledge by working with a dynamic growth oriented organization that encourages me to contribute meaningfully to the growth and success of the organization using my professional knowledge and skills.
WORK EXPERIENCE:

Organization Name:-  Piramal Group, Patna, Bihar

Period: Oct-19 to current

 Designation: Sr. Executive (Admin & Finance)

 Job Responsibility: SAP (FICO), Checking all invoices & supporting of vendors, Journal & Bank voucher entry in ERP, Bank Payment, Reconciliation of Bank & Vendors, Taxation (GST & TDS), Petty Cash handling, All office arrangement like housekeeping, security etc.
Organization Name:-  Sony India Ltd., Patna, Bihar

Period: April-18 to Sep-19
 Designation: Account Assistant
 Job Responsibility: SAP (FICO), Checking all invoices & supporting of vendors, Journal & Bank voucher entry, Bank Payment, Reconciliation of Bank & Vendors, Participating in quarterly stock audit, Follow up to sales team for customer payments on regular basis & Taxation (GST & TDS)
Organization Name:-  OPPO Mobiles (DS) Pvt. Ltd., Patna, Bihar

Period: March-17 to March-18
 Designation: Sr. Accountant

 Job Responsibility: Petty Cash, Fixed Assets, Bank Payment, Reconciliation of Bank & Vendors & Taxation 

Organization Name:-  Expression Buildtech Pvt. Ltd., Patna, Bihar

Period: Jan-2015 to Feb-2017
 Designation: Sr. Accountant

 Job Responsibility: General Accounting, Taxation, Cash handling, MIS, back office & Banking
Organization Name:-  Sahyog Business Services Pvt. Ltd., Patna

Period: Aug-2012 to Dec-2014
 Designation:  Executive Admin & Accounts
 Job Responsibility: General Accounting, Taxation, MIS, Cash handling, back office & Banking
Organization Name:-  Ample Auto Tech Pvt. Ltd, Gurgaon, Haryana

 Period: January-2006 to March-2009
 Designation:  Assistant officer (accounts)

 Job Responsibility: General accounting, Taxation & Banking 

EDUCATIONAL QUALIFICATION:
· X Passed from CBSE 

· XII Passed from BIEC, PATNA 

· B.Com Passed from CMJ University,  Shilong ( Meghalaya) 

TECHNICAL QUALIFICATION:
Industrial Accounts Course from, The Institute of Computer Accountants Rohini� [DELHI].

COMPUTER SKILLS:
· Windows Office

· MS-Word, Excel, Power Point, Access & Internet & Outlook Express
· Tally7.2, 9.0 & Tally ERP


· Busy3.0(4a-1)

· SAP (FICO)

ADDITIONAL KNOWLEDGE
I possess a good knowledge of Filling & Assessment of EXCISE, TDS & VAT RETURNS.

PERSONAL PROFILE:
Name                       :       Praveen Kumar

Date of Birth           :       23/01/1988

Father�s Name        :       Sh. Upendra Thakur

Sex                            :        Male

Marital Status         :        Married

Nationality              :         Indian


Language Known   :         Hindi, English & Maithili

Address
        :
    Road No.9B, Rajeev Nagar, Patna
Mobile No.
        :        7677 77 8088, 8677 85 6685
Email id
        :        praveensbs28@gmail.com
Date:

Place:                                                                          (Praveen Kumar )
