Mukesh Pawadi Shivasharan 
Kisan Lndge Chawl Near B.U.Bhandri Petrol Pump kaswarwadi Pune-411034
Email: mukeshs1010@gmail.com
Mob: 9767627611
Career Objective: 
Seeking assignments in Materials Management / Supply Chain Management with a growth oriented organization of repute.

Professional Overview

A competent professional with over 05+ years of experience in stores management in operation Stores as well as project, Inventory Management & other supply chain functions. Proven abilities in managing the office and store / warehouse staff and planning daily work. Possesses thorough knowledge of the procedures involved in receiving, issuing, storing with proper preservation manual and delivering stocks. Well Versed safety regulations and procedures to ensure any potential hazards involved with stacking cartons or unloading trucks. Hands on experience in development of strategies, encompassing vendor identification, development and analytical assessment, to strengthen supply chain effectiveness. 
Conversant with FIFO regulations, SAP MM Module, ISO 9001, ISO 14001 & OHSAS 18001 standards.
Academic Qualification

	Education Detail
	University & Year
	Division

	M.Com
	Pune University & 2013
	1st Division

	B.Com
	Pune University & 2011
	2nd Division

	HSC
	Maharashtra  Board & 2008
	1nd Division


Technical Skills
SAP (GRN, Quotation, Purchase Order, Vendor Creation, Invoice, Material Master Creation)

Tally ERP 9

MS-CIT,

Computer Basic, M S Office, Power Point

Professional Credentials

1. Larsen & Turbo Transportation Infrastructure Ltd. 

   (Mumbai-Nagpur Samrudhi   Road project (MNEP Express Way)                  
         Duration: 18th Apr 2019 to UpTill date

         Designation: Store Assistance  
    Job Profile:
.

· Take necessary corrective actions with reference to stock records as authorized by the project manager

· Indent Posting ,Indent Issue GIN MRN IN EIP 

· Maintaining DMR (Daily Material receipt)

· Issuing and recording materials to site as per there requisitions along with delivery challans.

· Provide documentary support for client requirements.

· Ensure adequate arrangements for storage, material handling and shifting etc.

· Housekeeping of the stores.

· Report on damaged items and arrange for necessary actions.

· Ensure proper site closure by demobilizing balance material.

· To accept and store scrap and other discarded materials and arrange for their disposals.

· To obtain material requirement plan.

· Maintain  Inventory  Control  by taking periodically physical   verification of materials

· Receiving and recording incoming material on daily basis.

· Preparing IRN of incoming material in EIP.
· Preparing reports like material inspection, shelf life material list etc as per ISO procedure.
· Updating stock register on receipt and issue of material.
· Reconcile the data of cumulative received quantity, issues with physical stock on monthly basis and report to those concerned.
· Take necessary corrective actions with reference to stock records as authorized by the project manager.

· Maintaining DMRC (Daily Material receipt) register.

· Issuing and recording materials to site as per there requisitions along with delivery challans.

· Preparing issue note of material issued to site in EIP.

· Issuing debit notes to sub agencies wherever applicable.
· Arrange inter-site transfer and updating the stock transfer record in EIP.

· Timely loading, unloading, shifting material as directed.

· Maintaining re-order level as per guidelines given by project manager.
· To maintain, record and report the status of client supplied material as per ISO procedure.
· To maintain record and report of separable material at site.

· Provide documentary support for claims.
Key Responsibilities: .To ensure proper storage of all assigned materials.
· To plan the layout of the stores and storage yards in consultation with project manager.

· Ensure adequate arrangements for storage, material handling and shifting etc.

· To ensure safety and security of the stored material.

· Storage as per norms and tagging them.

· Housekeeping of the stores.

· Report on damaged items and arrange for necessary actions as directed.

· Ensure proper site closure by demobilizing balance material.

· To accept and store scrap and other discarded materials and arrange for their disposals as directed.

· Arrange inter-site transfer and updating the stock transfer record in EIP.
· To obtain material requirement plan

· Final material reconciliation.
2. Pinako India (Business of Paper label supply & Printer, Scanner Supply)
         Duration: 01Feb 2017 to 30 March 2019
         Designation: Store Executive & Administrative Officer
        Job Profile
· All dispatch management

· Maintain to Customer Relations

· Field work

· Payment follow up

· Stock maintain

· Maintain Inward – outward register
3. Narale Industries (Business of M.S & S.S Manufacture and Supply)
           Duration: 21st Jun 2012 to 31st Jan 2017

           Designation: Dispatch & Administrative Officer
        Job Profile
· All dispatch management

· Maintain Party Relations

· Making of Invoice & Delivery Challan

· Tool Calibration

· Payment Follow up

· Made workers Salary

· Supervisor Work Done

Personal Details
· Date of Birth
  : 01st Jan 1990

· Languages Known
  : English, Hindi, Marathi

· Hobbies
             : Listening Music, Travelling & Internet surfing

· PASSPORT NO
  : U7664375 

· ADHAR CARD NO
  : 476197097681

· Native Place
             :  Kasarwadi Pune

Date-                                                                                                                                     Mukesh P Shivsharan
Place-Kasarwadi  (Maharashtra)                                                                                                 Signature

