Personal Information: 
Name       


:  Pravin Ashok Kesare

Fathers name

               :  Ashok Prabhakar Kesare

Sex



:  Male

Nationality


:  Indian

Permanent Address
               :  A-11 Narmada, 

   B.A.R.C Colony, Anushaktinagar,

   Mumbai 400094

Mobile Number     

:  +919757388778 / 9969942334
Date of Birth             

:  02nd Mar 1990

Email ID              

:  Pravin.kesare02@gmail.com

Qualifications: 
	Exams
	Board/Univ.
	Year
	Class

	S.S.C
	CBSE Board
	2006
	Second Class

	I.T.I
	Fr. Agnel Technical Education Complex, Industrial Training Centre (VASHI)
	2008
	First Class

	H.S.C
	Kerala Board Of Public Examination
	2015
	First Class

	T.Y.B.com
	Apex Professional University
	2018
	First Class


· Languages Known:

English, Hindi, and Marathi.

Work Experience:
Company Name: WNS Global Pvt. Ltd.

Work As: MIS Executive 

Functional:

· Exceptionally knowledgeable in invoice processing procedures and programs
· Ability to work with customers and coworkers in a professional and personable manner
· Capable of handling high-stress situations and upset customers
· Organizational and time management skills needed to perform all job requirements in a timely manner.
· Send invoices to appropriate recipients to inform them of payments due received or covered
· Recognize the lack of PO on invoices and documents and resolving the issue
· Answered phone calls from inquiring customers and answered questions accordingly
Duration: From Feb-15 to Apr-19
Company Name: Dallah Gym

Work As: MIS Executive 

Functional:

· Handled all incoming calls and answered the enquiries made.
· Handled filing and records management.
· Administered the payments made by the members.
· Resolved all customer complaints.
· Maintained a record of all guests and members coming to the gym.
· Maintained a tidy reception area.
    Duration: From Apr-19 to Jan-2020
Hobbies

· Playing and watching Football and Cricket.

· Listening music.

· Internet Surfing.

I hereby declare that information furnished above is true to the best of my knowledge.
DATE:   
PLACE:  




                                             Pravin Ashok Kesare
