                                    GUNJAN MISHRA

Mob. - 9650031413
gunjanmishra321991@gmail.com  
OBJECTIVE

To have a growth oriented and challenging career, where I can contribute my knowledge and skills to the organization and enhance my experience through continuous learning and teamwork.

	EDUCATION
	

	B.A. (Arts) – Graduation 
Kanpur University –  (UP)
	2013

	Senior Secondary (12th)
	2010

	CG Board - Raipur
	

	Diploma in Office Administration (Computer) 
	2009

	AITC – Raipur 
	

	Higher Secondary
	2006

	CG Board  - Raipur 
	


OTHER COURSES

1. Tally 9 (LBST, New Delhi) –2014
     WORK EXPERIENCE (5 Years)

     Fairdeal Car Palace (Sell & purchase on pre-owned car)

    Working as admin executive .      March 2019 to Till now.
Silhouette (Architects & Interior designer) 
July 2011 to March 2016
Working as Admin Executive 
· Handling  daily basis data & e-mails.
· Maintain staff attendance. 
· Tender form filling. 
· Online form filling & documentation work
	
	

	
	

	PERSONAL DETAILS
	

	Date of Birth
	:-
	03/02/1991

	Gender
	:-
	Female

	Marital Status
	:-
	Married

	Father Name
	:-
	Shri Raghuvansh Mishra

	Mother Name
	:-
	Smt. Urmila Mishra

	Address
	:-
	602-D,  Naman Apartment 4th Floor, Ward No 3

Mehrauli, New Delhi - 110030

	Languages Known
	:-
	    English & Hindi.


    Preferred Location       :-          South Delhi
GUNJAN MISHRA 
        
