[image: image1.png]


CURRICULUM � VITAE
ROHIT GUPTA




 
      544, Vijay Laxmi Nagar
Sitapur (U. P.)
Pin code-261001
Cell No. 9721444473
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CAREER OBJECTIVE
To achieve a professional job in a Nationalize company.

ACADEMIC QUALIFICATION
· Graduation Completed from R.M.P. Degree College Sitapur, Affiliated to C.S.J.M. University.

· Intermediate from U.P. Board

· High School from U.P. Board

JOB EXPERIENCE
Designation

:
Cashier
Company



:
Leadline Systems (CMS Associate)
Location



:
Sitapur

Duration



:
Date 29th Jul, 2008 to 30th Aug, 2011

JOB RESPONSIBILITIES
· Provide efficient, effective, professional and courteous service to all intermediaries and customers. Handling customers at front end and coordinating with spokes managers for providing quick situation to the customers query.
· My job works handle ICICI Pru. Cash Management Services and Data Processing of all cash transactions done at the Branch during.

· On behalf of CMS manage all the physical transactions of cash and financial instrument for the login, renewal and other selected aspects of insurance business.

· Preparation of data and maintain MIS of the same and regularly update SM,cms and the branch office at Lucknow @ the various report generated, and maintain month wise EOD report of the day.

· Handling Queries at Operation side & Customer.

· Generating monthly MIS report.

JOB EXPERIENCE
Designation

:  Assistant Manager - Operations
Company



:
CMS Marshall Ltd.(cm info systems ltd) 
Location



:
Sitapur

Duration



:
Date 01st Sep, 2011 to till date
JOB RESPONSIBILITIES
· Ensure all operations are carried on in an appropriate, cost-effective way

· Improve operational management systems, processes and best practices
· Purchase materials, plan inventory and oversee warehouse efficiency
· Help the organization’s processes remain legally compliant
· Formulate strategic and operational objectives
· Examine financial data and use them to improve profitability
· Manage budgets and forecasts
· Perform quality controls and monitor production KPIs
· Recruit, train and supervise staff
· Find ways to increase quality of customer service
COMPUTER SKILLS
· Working knowledge of MS-Office 2000.
· Operating Systems - Windows XP, Windows Vista, Windows 7 etc.
PERSONAL DETAILS
Father�s Name
-
Mr. Santosh Kumar Gupta

Mother's Name
-
Mrs. Rajkishori Gupta

Date of Birth

-
03-12-1988

Gender

-
Male

Religion

-
Hindu

Marital Status 
-     Married
Language known 
-
English &Hindi

E-mail ID 

-
rohit.stpcms@gmail.com
.

Date: 

Place:







 
  (ROHIT GUPTA)

