
ASHISHBHARDWAJ
HumanResource(HR)
mr.ashish5752@gmail.com
9717115265/8882124127

CAREEROBJECTIVE
Questto work in a professionalatmosphere,which willhelp me to impart

knowledge.
Seekingapositiontoutilizemyskillsandabilitiesinyourorganizationwhilebeing

resourcefulandwhichwouldhelpmetobuildmypotentialtoworkasakey
playerinachallengingandcreativeenvironment.

Todelivermydutiesverysincerelyandregularlyintheinterestoforganization.
intend to contribute positively towards the growth and prosperity of the

organization.

ORGANIZATIONALEXPOSURE
CompanyName–InterGlobeAviationLimited("IndiGoAirlines")Payrollof

(”AdeccoGroupIndia”)–C2H(ContracttoHire)

TimePeriod– May,2019toJune,2019

Designation–Associate(HR)

RolesandResponsibility:–
ØFlightCrewscreeningPlanning-National&amp;ExpatPilotsbasedonfleet

expansionplan
ØArrangeallpilotslogistics.

 TICKETS

 HOTELS

 TRANSPORTATION

ØMeticulousplanningofscreeningofNational.

 Ensuringtimelyissuanceofticketsforscreening

 Planningofpre-employmentsim checks,medical,pxtandinterviewduring
screening.

ØIndianPilotsscreeningschedule:

 EstablishingcontactwitheligiblecandidatesandplanninginterviewsSchedule



agreementsigningofpilots.

 EnsuretimelycompletionofotheradministrativeissuesrelatedtoNational
PilotsRecruitment.

 Keepingintouchwithselectedcandidatesandregularfollowupontheirjoining
schedule.

 Coordinatingwithvariousdept&forjoiningofpilots.

 ManagingwrittenexaminationsforexperiencedFirstofficer’s.

 Partoffinalinterviews-JFOCategory.

CompanyName–EliteoneHumanResourceConsultantPvtLtd.

TimePeriod– November,2017toDecember,2018

Designation– ExecutiveRecruiter(HR)
RolesandResponsibility:–

Ø Involvesend-to-endcompletelifecycleoftherecruitmentprocesssuchas
understandingtheclient’srequirementandsourcingprofilesaccordingtothat
from differentjobportals.

Ø RecruitedprofessionalsforPermanent Positions.
Ø Understandingtheclient'srequirementthroughly.
Ø Identify,screen,evaluateandmatchqualifiedcandidatestospecificjoborders.
Ø Responsibleforthejobposting&massmailinginNaukriportals.
Ø Searchingtherightcandidatesfrom jobportals,employeereferral,getting

referencefrom thecandidateforanyrareskillsets.
Ø Screenandrecruitcandidatesonalllevelsthroughtelephonicinteractionasper

therequirements.
Ø Screenandshortlistresumesourcedfortherequirementbasedontheir

CommunicationSkillsandSalarydrawnandSalaryexpected,skills,dateof
joining,location,andanylegalcommitmenttowardsthepresentorganization.

Ø Negotiate&Finalizecompensationasperindustry&companystandard.
Ø MakingreportswithCandidates.
Ø FollowupwithCandidates.
Ø Updatingthetrackersondaytodaybaseandgiveproperreportstothe

management.
Ø Ensuringthejoiningofthecandidates.

Ø Recruitmentsourcingmethods-
PortalsNaukri,Referrals(Internal&External),JobPostings.

Clients:HDFC,IndiaInfoline,SarGroup,FincareSmallFinanceBank,RadicoKhaitan,
MagmaHousingFinance,Xceedance,Addom,IndusindBank,IndusTower.



Keylearning
Ø Team playerwithstrongorganizationalskills
Ø Beabletoexplainthestepstoaneffectiverecruitmentstrategy.

EDUCATIONALQUALIFICATION
Ø PursuingPGDM –HumanResourcefrom (IMT,Ghaziabad)
Ø B.C.A-from CCSU,Meerutin,2016(IME,Ghaziabad)
Ø 12th-from CBSEBoardin,2013(C.C.D.P.S)
Ø 10th-from CBSEBoardin,2011(H.A.P.S)

ITSKILLS
MSWord,Excel,PowerPoint

PERSONALINFORMATION
Ø Father’sName :Mr.DevisaranSharma
Ø DateofBirth :12-11-1994
Ø PermanentAddress :117,DeenaGarhi,LohiaNagar,Ghaziabad-201001

Date:
Place: ASHISHBHARDWAJ


