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H.NO.535, WARD#3, Behind Govt. P.G. College,
NARNUAL-123001                                                                                                           

Mobile: 8814819983

 Email: ynaresh153@gmail.com
EXPORT– IMPORT-INDIRECT TAXATION MANAGEMENT PROFESSIONAL


PROFILE

· Competent and result oriented professional offering experience across Import, Export Management and Documentation, General Administration, Logistics and Relationship Management. Extensive experience in managing entire documentation process involved in export - import consignments
· Comprehensive knowledge of Excise, Service Tax and Customs & Taxation policies/procedures and entire documentation processes under these domains
· Honed liaising skills by coordinating with forwarders, government agents & consulates for smooth process efficiency. Proficient in managing complete logistics relating to export/import to honor scheduled commitments
· Fully conversant with export documentation, letters of credit, shipping, insurance & realization of export incentives like DEPB, Duty Drawback & Focus Market Scheme.
· Key competencies in Foreign Trade Policy & Procedures, Customs & RBI guidelines along with knowledge of Excise, Customs, OCTROI and Quota Policy
· Experience in end to end management of export activities from contract negotiations with shipping companies to the final sign off having built self credibility and strong network with the industry. 
Core Competencies

Export/ Import Documentation ( Commercial Operations ( Clearing & Forwarding ( Cross Functional Coordination ( Sourcing/Negotiation ( Logistics Management ( Liaison with Govt. Agencies ( Buyers / Shipments



PROFESSIONAL HIGHLIGHTS                                                                                                                                       
ORCHID GARDENS RESIDENT WELFARE ASSOCIATION (RWA OFFICE)          April-2019 to June-2020
ACCOUNTS MANAGER

   Job Responsibilities :-
               BILLING FROM ERP SOFTWARE
               SOFTWARE AND TALLY ERP

               SUNDRAY DEBTORS/CREDITORS

               RECEIVABLE/PAYABLE

               BANK RECONCILIATION

               TDS PAYMENT/RETURN

               GST PAYMENT/RETURN

· Delphique India Pvt Ltd.- 
Account Officer                           
                                                                                                                                                                                          May-2015 to March-2019
· Job Responsibilites

· Maintenance of books of accounts as per applicable Laws; Sale, Purchase, Receipts, Payments, Daily Book keeping, Voucher Entries, Party Bills checking, Debit Note, Credit Note, Reconciliation of Party Statements & Confirmation, Coordination with various teams for clearance and settlement of Inter-Unit Receivable, Clearance of old recoveries & settlement of advance, processing of expenses bills, reimbursements & adjust imprest account.

· Preparation of Parties Reconciliation.

· Making online payment of ESI, EPF etc.

· Reconciliation of Bank on monthly basis.

·  Manage online & offline bank payment, Inter companies funding through Cheques, RTGS and NEFT etc.
Income Tax
· Preparation & Filing of Income Tax Return of Individuals, Firms and proprietors
· T.D.S calculation & deposit on monthly basis.

· T.D.S return preparation on quarterly basis.

· Goods & Service Tax
· Preparation of details of goods manufactured in factory or production house, purchase Register made within a tax period, Sales register, Stock Register, Input Tax Credit availed for specific tax period, Output Tax liability the details of GST liability outstanding to be adjusted against input credit or paid out directly.
· Goods imported or exported, supplies attracting payment of Reverse Charge (RCM) e.g. GTA services, Advocate fee etc.

· Computation of GST liability adjusted with Input credit ledger and depositing GST to be paid in Cash ledger duly paying through e-Challan.

· Filing GST Returns: GSTR-1, GSTR-2A, GSTR-3B, GSTR-4, GST TRAN-1, ITC-04 etc.

· Further Circular/Amendments/Notification of Goods & Service Tax (GST) related enrolments, online portal glitches, return modules form, EWB (e-way Bill) GSTR-9 (Annual Return) & other GST related implementation.
MINDARIKA PVT LTD. (UNO Minda Group)                                                                                                           Jan’05-March,.2015                                                                                                                                                                             

India’s Largest Four Wheeler Switch manufacturer, Japanese Joint Venture Company with turnover of Rs.250 Crores. Manufacturing & Exporting Automotive switches to around the globe and Certified by TS-16949/ISO-14001 

Sr.Executive – Exports & Imports Dept.
 Interpret government rules and regulations regarding ordering and receipt of supplies; Ensure proper application of all other procedures and policies
Donned the responsibility of forwarding purchase orders for import orders and creating A1 Forms and all other related documents for remitting Advance Payments through Foreign Exchange Bank
· Knowledge of SAP
·  All activities of import & export done on SAP from purchase order to shipment in our house.
· Lead the efforts across the Preparation of Purchase Orders, Inbound Activities and Creation of Miro Activities in SAP 

· Accomplished responsibility for monitoring all aspects of import/ export clearance from pre-alert document through documentation, customs clearance, shed clearance and logistic operations to deliver the goods to the client’s destination

· Manage commercial activities including pre shipment & post shipment formalities, Customs, Excise formalities etc

· Expertise in handling and maintaining export/ import documentation including common documents, certificates of origin, other certificates for shipments of specific goods, licenses and Temporary shipment documents

· Proficient in preparing and maintaining all pre & post shipment documents including Invoice, Packing list, certificate of Origin and bill of lading etc. Drafting various documents for claiming export benefits

· Developing documents according to the Letter of Credit conditions and forwarding it to the bank for Negotiation / Collection / Purchase

· Providing complete shipping instructions to the exporters relating to needs & procedures of every customer while coordinating with Clearing House Agents and Shipping Lines for placing Cargo as well as clearance and timely loading of Cargo’s in a proposed and planned vessel.

· Shouldering responsibility of forwarding instructions to Shipping Line for drafting Bill of Lading and other Documents required by Foreign Buyers.

· Possess profound knowledge of legalization procedure of Import Documents

· Follow – up with clearing house agent for Export Promotion copies and submitting it to various Government authorities 

· Develop Proof of Export and submit it for refund of Modvat from Central Excise Department along with creation of indexing Letter of Credit Requisitions, FIRC, Advance Payment requisitions and copies of Letter of Credit etc.,

· Forwarding the original documents to Custom House Agents for clearing procedures of cargo’s within stipulated time.

· Responsible for developing documents for High seas sales while regularly maintain up – to date Export – Import registers as per the Advance Authorizations and liaising with Overseas Sellers for timely shipment schedules

· Accountable for managing endorsements in Advance Authorizations according to the imports 

· Retain customers by providing best possible service in terms of immediate response to enquiries, quick execution of orders & by keeping the customer updated with the status of their order, schedule & shipping documents

· Coordinate/ negotiate/ liaise among the agents/ overseas buyers including the large and small corporate as well as banking correspondents in order to elicit, analyze, communicate and validate requirements for changes to business processes, policies and information systems

OKAY INDUSTRIES                                                                                                                                                                             1996- 2004

20 years old company with turnover of 100Crores and engaged with manufacturing of parts of Moulding based at Mumbai
Excise Officer 

· Managed whole gamut of exports/imports and customs matters and ensured adherence to regulatory/statutory bodies.
· Built & nurtured relations with Excise, Custom, Taxation Authorities and Banks.

· Developed plan to ensure that ERP is updated online for all receipts, consumption, production, and dispatches.

· Ensured adherence to safety measures and regulatory compliances at all the port facilities to ensure that customers receive better and faster services
· Coordinated with clearing agents to ensure prompt clearance of shipments and effectively handled pre-post shipment export & import documents to avoid delays and penalties. 

· Judiciously handled different types of Customs clearing and Documentation work,



EDUCATIONAL CREDENTIALS

M.COM 

Mumbai University
B.COM 

Mumbai University
INTERMEDIATE (HSC) 

Mumbai Board
High School (SSC) 

Mumbai Board
Date of Birth: 11.06.1970

Language Proficiency: Hindi, English, Gujarati & Marathi
Permanent Address: Adarsh Nagar, H. No. 535, Ward no.3, Behind Govt. P.G. College, Narnual-123001 (Haryana)
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