G.MURALIDHAR
Email- gaddam.murali9@gmail.com
Ph No: 7981482178
OBJECTIVE: To work in a challenging environment demanding all my skills and efforts to explore and adapt myself in different fields, and contribute to the development of organization with impressive performance.
EDUCATION QUALIFICATIONS:-
· Bachelor of Commerce (B.Com) from A.V.College.
· Board of Intermediate (CEC) from Royal Jr. College.

· SSC from Good Shepherd High School.
 Certifications:

· MS Office Certificate.
 WORK EXPERIENCE:
About company:

      Ch.Gowri Shankar Infra Build (India) Private Limited is a Private incorporated on 11 August 2012. It is classified as Non-Govt company and is registered at Registrar of Companies, Hyderabad. Its authorized share capital is Rs. 60,000,000 and its paid up capital is Rs. 58,859,472.It is involved in Building completion [ Includes activities that contribute to the  completion or finishing of a construction. Repairs of the same type are also included in the corresponding sub-classes.

1.   Working as Accountant (Tally ERP 9 Soft ware), 01/01/2017 to as on date.
Client: Gowri Shankar infra build (India) Private Limited.

1. Performing as Accountant in Tally ERP 9.
2. Updating Invoice bills of GST in Excel format.   

3. Updating receipts & payments & GST bills.
4. Reconciliation B2B Invoices with GST Portal. (gst.gov.in)

5. Updating GST bills in Tally

6. Ledger creations.
7. Maintaining the files of stores on Accounts related.
8. Closing the monthly statements of Payment & Receipts.
9. Reconciliation of Tally with Bills.

10. Co-ordinating site In-charges Regarding bills.

11. Updating the Daily Miscellaneous expenditure in Tally.

12. Daily Updates of Cement & Steel Unloadings for Cites.

WORK EXPERIENCE:
About company:

Lee pharma Founded in 1998. Standard Certificate of ISO 9001-2000. Business standards are manufacturing, supplier to imports & exports. 

Lee helps you focus on the business results that matter to your company. Over the years, we have leveraged our position in the global market with an enviable list of clients and a phenomenal growth rate achieved through product innovation, dedicated teams and timely implementation of solutions.
Our success is based on providing a value-added service by adopting a customer-orientated approach. Our corporate independence allows us to respond as fast as possible, gives us a greater flexibility, and enables us to invest in plant and processes.
2. Working as Warehouse (Stores) Assistant, 01/04/2015 to 08/12/2016.

Lee Parma  Ltd, (Pellets Division)A.P, India.

Client: LEE Pharma Ltd
1. Performing Assistant for Ware house.
2. Maintaining the records of the Drugs.

3. According to the BMR have to give the drugs for production.

4. Maintaining the BMR records.

5. Dispatching drugs to Consignors. 

6. Preparation of reports relating to approved.

7. Stock card updating & Closing the Monthly reports.

8. Updating the consumption to head office.

9. Maintaining the Files of Stores.

10. Writing GRN’S for Approving by Quality control.

11. Issuing materials to the Dispensing. Approving by the BMR’S.

12. Loading & unloading the the materials to the pellets & for the pellets

and to R&D.

  SKILLS:

Managerial Skills:

· Communication skills

· Team Building

· Organizing Skills
Technical Skills:

· Operating system

  : MS Windows, MS Excel
· Packages

            : MS-Office
· Typing Skills


  : 35 Words per minute
     
 STRENGTHS
· Ability to learn things quickly
· Good communication skills
· Basic adaptability to new environment
PERSONAL PROFILE:

Name


:        G.Muralidhar
Father’s Name
:
G.Pundareekam
Nationality

:
Indian

Date of Birth

:
16-11-1981
Languages Known
:
English, Hindi, Telugu. 

Permanent Address
:
Plot no: 816, Bhagathsingh nagar, 

                                      
Near Vansant nagar, K.P.H.B.Colony. 
Date       :                                     

                  (G.MURALIDHAR)      


