JAYASEELAN.G


      


# 572, Perumal koil street,









Keel colony,Nemam,









Thiruvallur Dist–600 124    
      Email Id: jayaseelan.88@gmail.com







             


                                                                   Mobile: +91 9790762333 
Objective:

To attain a challenging position in the field of ACCOUNTS which can be provide a scope for future growth and learning opportunities.

Employment Scan:
	PROFILE
	COMPANY NAME
	DURATION

	Accounts Executive 
	Rcss Pvt.Ltd 
	Nov’08 – Nov’14

	Accounts-Officer
	Shin Woo Engineering Pvt Ltd
	Dec’14 – Till Date


Educational Qualification:
	COURSE
	NAME OF THE INSTITUTION
	 YEAR OF  PASSING                 
	Percentage

	S.S.L.C
	Govt Hr Sec School Thirumazhisai
	      2003
	62             

	H.S.C
	Govt Hr Sec School Thirumazhisai 
	      2005
	62

	B.Com
	DRBCCC Hindu college,Pattabiram
	      2008
	58


Knowledge in system:
	Computer Package
	Ms Word, Ms Excel, Ms Power Point

	Accounting Package
	 Tally. ERP 9


Shin Woo Engineering Pvt Ltd-Dec’14 to Till Date:-
· Preparation of Bank Reconciliation Statements
· Responsible for Preparation and Filing of GST

· Responsible for Preparation of contractors and Staff TDS and Filing of Quarterly returns.
· Single point of contact in Reconciliation Statements of Debtors / Creditors
· Maintaining Staff Attendance and Preparation of salary statement.
· Responsible for Preparation of invoices
· Handling of all cash Transaction 
· Responsible for Filing of Sales Tax Returns & Sales Tax Assessment
· Monthly Income and Expenditure Statement
· Responsible for Stock Maintaining
RCSS Pvt Ltd Nov’08 – Nov’14:-

· Preparation of Bank Reconciliation Statements
· Single point of contact in Reconciliation Statements of Debtors / Creditors
· Responsible for Preparation of invoices

· Handling of all cash Transaction 
· Responsible for Filing of Sales Tax
· Maintaining and Submission of Imprest Accounts 
· Monthly Income and Expenditure Statement

Hobbies:
· Playing Cricket
· Volley Ball
Personal Trait’s:

NAME   

:  JAYASEELAN.G

FATHER’S NAME 




:  GAJENDRAN.P

ADRESS   





:  No.572, 

                 





   Perumal Koil Street,

                   

                          
  

   Nemam keel Colony,

                                                                          

   Nemam, Poonamallee,

                                                                     
 
   Thiruvallure (Dist)-600124
D.O.B



:  07th May 1988

AGE






:  31
SEX   



:  Male
LANGUAGE PROFICIENCY



: Tamil & English

NATIONALITY





: Indian

MARITIAL STATUS




: Married  

RELIGION





: Hindu
Place
 : Chennai
Date
 :






Yours Sincerely


                                                                           (JAYASEELAN.G)
