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E-Mail: chandanalaha2009@gmail.com
Phone: +91-9775301152/ 6290095654
Result-driven professional, targeting assignments in Accounts & Finance with an organization of repute preferable in Aviation/MNCs industry
Location Preference: Kolkata
	CORE COMPETENCIES
Finance & Accounts 
Tax Planning & Return Filings
Cash Flow Management
Statutory Compliance / Internal Control
Accounts Receivable & Payables Management
MIS &  Reporting
Liaison & Coordination

	
	PROFILE SUMMARY
· A qualified professional with over 12 years of experience in Accounts and Finance
· Skilled in supervising Finance & Accounts activities encompassing consolidation & finalization of accounts, scrutiny of general ledger, intercompany reconciliation and settlement of payments with all stakeholders 
· Proficient in ensuring smooth running of the Accounts Payable & Accounts Receivable (AR) Department and efficient processing (payment allocation, reconciliation & month-end reporting) of company receivables
· Expert knowledge of Indian Tax Compliance and submissions covering Income Tax, Service Tax, GST and withholding taxes including tax returns, internal reporting, filing of challan, statutory payments and tax accounting
· Experience in administering the reconciliation process and monthly accounts closing process while reviewing & finalizing financial statements
· Hands-on experience in projecting accurate cash forecast to ensure that there is no shortage in hand & taking adequate measures to monitor inflow / outflow of funds towards accomplishment of objectives 
· An effective communicator & negotiator with strong analytical, problem-solving & organizational skills


ORGANIZATIONAL EXPERIENCE
St Francis Xavier School







May`2019 to till now

Manager Accounts

Saini Hyundai









Nov`18 to April`19

Manager Accounts

Assam Company India Ltd







Apr`18 to Oct`18
Concurrent Auditor
Druk Air Co. Ltd., Kolkata







Apr’06- March`18
Accountant-Sr. Accounts Executive
Key Result Areas:
· Planning and executing monthly / quarterly / annual closure schedules; providing monthly financial statements &administering the monthly closing process
· Ensuring reclassification and accounting of wrong or unaccounted entries prior to closure of the General Ledger
· Supervising all Indian Tax Compliance and submissions covering Income Tax, Service Tax and withholding taxes including tax returns, internal reporting, filing of challan, statutory payments and tax accounting
· Maintaining overall accounting operations for the organization including collections, purchase, contract compliance, receivables, deposits, disbursements, payroll, fixed assets and inventory
· Preparing the MIS reports, personal files, cash & fund flow statement, audit reports and other financial reports to keep a track of financial performance; liaising with bank, L/C and L/G management
· Managing all Agent’s Reconciliation, Party Reconciliation, Accounts Reconciliation with IOC & Airports Authority of India, IATA, BRS & Budgets
PREVIOUS EXPERIENCE
The Institute of Computer Accountants, Kolkata as Center In-charge



Oct’05- Mar’06
OTHER COURSES
1 year


Juniors Basic Training from B.P.T.T.I, Kolkata
6 months 

Master Accountant from The Institute of Computer Accountants, Kolkata
3 months

Book Keeping & Accounting from Taxation Laws, Training Center, Kolkata
CERTIFICATION
Received Certification of Appreciationfrom The Royal Government of Bhutan for outstanding performance in customer service
ACADEMICDETAILS
2006
M.Com. (Finance) from Burdwan University, West Bengal; scored 53%
2002
B.Com. (Spl. Hons.) from R.M. College, Kolkata; scored 57%
1999
B.Com. from R.M. College, Kolkata; scored 54%
PERSONAL DETAILS
Date of Birth:


27th February 1978
Languages Known:

English & Bengali
Address:


9C Darga Road, Kolkata-700017, West Bengal

