KARTHIK R.

Mobile: 09986357194/9480039898 ~ E-Mail: karthik.kshipra@gmail.com
Human Resource Management / Statutory Compliance 
A result oriented professional with 20 years of experience in evaluating culture and providing recommendations on changes to accomplish goals and objectives. Adept in creating an environment of team work, handling grievances, mediating workplace disputes and evaluating procedures & technology solutions. Prowess in handling activities like employee relations, training & development and statutory compliance, payroll processing etc.
An out-of-the-box thinker committed towards the growth of people within the organisation. Skilled in handling large workforces, maintaining peaceful & amicable work environment and initiating measures for the benefit of people in the organisation. Proficient in handling activities like Employee Management, Manpower Planning & Recruitment, Executive Development and Performance Management.
Experience in recruiting & retaining appropriately skilled and professionally qualified candidates of highest quality with optimum cost in minimum time. Deft in offering a full range of end to end talent attraction, resourcing and manpower planning services designed to place the right person, for the right job, at the right time. Effective communicator with good interpersonal & relationship management skills and hands-on experience in training and development of subordinates.    
Key Skills
- HR Policies & Systems





- General Administration



-  Security Management 

          - Payroll Management  






- Liaison / Coordination 



- Compensation & Benefits
Employment Scan

Associated with Kshipra Payroll Solutions., Bangalore: Since Apr’13
As Promoter
Key Highlights

· Registration under Shops and Establishment Act, Provident Fund Act, ESIC Act, Professional Tax Act, Factories Act, Goods and Services Act, Registrar of Companies.
· End to end Payroll processing Processing.
· Human Resource Management like, Policy formulation, Employee Hand book etc.,
· Supporting for Statutory audit.

· Social Audit.
· Filing of returns under Shops and Establishment Act, Factories Act, PF, ESI, PT, Income Tax, GST.
· Financial Planning for availing Income Tax benefit.
Previous Assignments
Indelox Services Pvt. Ltd., Bangalore














Nov’08 – Feb’13
Manager HR
Key Highlights

· Instrumental in undertaking activities like liaison, TDS calculation, ETDS generation, filing of returns and Form 16 generation.  
· Pivotal in training on salary and savings for IT exemptions.

· Managed activities like CTC monitoring and preparation of report, preparation of various reports on attendance, leave, etc.  
· Shouldered responsibility if monitoring daily attendance and leave from various locations. 
· Responsible for updating payslips in the Internet, record related to local and outstation travel reimbursement, etc.

· Efficiently monitored statutory compliance activities of PF, PT, ESIC, Gratuity, Group Insurance, Mediclaim Insurance, etc.  
· Successfully maintained records and documents related to Labour Department, Karnataka Shops and Commercial Establishment.  
· Accountable for nurturing relationships with Government Officials, Vendors and others.  
· Undertook activities like maintenance of Generator, UPS, AC, Xerox Machines, Electricity, Telephone, etc.

· Contributed in arranging Business Cards, ID Cards, Sign Boards, Name Boards and Broachers.    
· Organised cross functional meeting with each team, interacted with individual employees.

· Administered payroll processing and statutory activities from out sourcing to in-house in turn saving approximately Rs. 9 Lakhs a year.
Previous Assignments
Cosmonet Solutions Pvt. Ltd., Bangalore














Nov’06 – Oct’08
Administration Manager 
Key Highlights
· Instrumental in helping for payroll processing, ETDS generation and Form 16 generation.  
· Coordinated with HR Department for recruitment; arranged conference calls.  
· Coordinated with Insurance Consultants for Mediclaim and overseas Mediclaim policies.  
· Liaised with Labour Department; 
· Various reports to Director and Chairman periodically.  
· ( AMC negotiations, maintenance of fixed assets, employee welfare and grievance handling) 
JL Infomatrix Ltd. & Tally Solutions Pvt. Ltd., Bangalore



    




May’05 – Nov’06

Jr. Executive-Customer Support 

Sartorius India Pvt. Ltd., Bangalore 














    Oct’01 – May’05

The Growth Path:

Secretarial Assistant 




Oct’01 – Jun’02

Accounts Assistant 





Jul’02 – May’05

Key Highlights

· Awarded with Best Employee Award in 2003.

· Received appreciation letters from customers for timely implementation and support.

Scholastics

· M.
Com. from Kuvempu University in 2005.
· PGDHRM from Pondicherry University in 2000.

· BBM from Kuvempu University in 1997.

Trainings 

· Statutory Compliance.

· Business Capabilities Building through HR.

· Certificate Program on Human Resource Management.

Projects Handled
· A report on:

· Marketing of Sabena Scouring Powder Covering Two Taluks in Shivamogga District.

· Safety Measures Taken in Blast Furnace from VISP, Bhadravati.

Personal Dossier

Date of Birth: 

29th November 1975.
Address: 
Sowmya Sankalp, 18/3, F 307, 3rd Floor, Kodige Halli, Sadaramangala Main Road, Kadugodi Post, Bangalore-560067.
Languages Known: 
English, Kannada, Hindi & Tamil.
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