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	Career Objective


Whenever and wherever I will work in any organization or unit become a decent and honest persons with full of dedication and Zeal and Zest. If there would be any opportunity for my origination and me I will grab. I would like to put acquired knowledge in right direction. 

	Educational Qualification


· 10th from Education Board of Haryana, Bhiwani in year 2010.

· 12th from Education Board of Haryana, Bhiwani in year 2012.

· B.A. from Sunrise University, Alwar, 2016.
	Additional Qualification


· Basic Knowledge of Computer Applications.

· MS – Word, Excel, PowerPoint, Internet etc.

	Communication Skills


· Excellent Communication Skill in English and Hindi.

	Working Experience


· 4 Yrs. working as Duty Manager in E4U Multiplex in BB Mall Bhiwadi Rajasthan.
· 1 Yr. working as an Assistant Accounts in Jindal Traders.
· Presently working as an Assistant Marketing in YG1 Bhiwadi Rajasthan.
Assistant Accounts’ Responsibility:- 

· Maintain Purchase & Sales Entries.

· Maintain Filing properly.
· Scan Documents and print files, when needed.
· Keep information confidential.
· Transfer data from paper formats into database systems.

· Type in data provided directly from customers or other parties.

· Sort, Organize and store paperwork after entering data.
· Respond to queries for information and access relevant files. 
· Ensure proper use of office equipment.
Assistant Marketing’s Responsibility:- 

· Maintain customer relationship programs and track customer satisfaction. 
· Generate sales and marketing reports to management when needed.
· Cooperate with the management in the development of marketing programs and criteria to achieve goals.
· Communicating directly with clients

· Ordering marketing materials. 
· Generating leads through phone calls, emails and face to face interactions.
. 
	Personal Strengths


· Positive Attitude.

· Self confident and motivation.

· Excellent Communication Skills.

	Personal Details


· Name




:
SATISH YADAV
· Father’s Name                      

:
Sh. Surat Singh
· Date of Birth                           

:
31/08/1995
· Nationality



:
Indian                                                           
· Marital Status                          
:
Married

· Language Known


:
Hindi & English 

· Salary Expected


:
Negotiable.

	Declaration:


· All the details furnished are true & accurate. I sincerely feel that working in your organization would help me in fulfilling my cherished goal.

Date:  

Place:                                                                                             

(SATISH YADAV)                                                                                           
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