ASLAM ANSARI                                                                 [image: image1.jpg]



Accounts & Finance
Mobile: +91 8002090047, 7979064645
E-Mail: aslamansari306@gmail.com, aslam.ansari15@yahoo.com
Skype ID: aslam.ansari151
Career Objective :   
Seeking assignment in Finance & Accounts with an organization of repute. 

· A result oriented professional with over 14 years Experience in Accounts and Finance.

· Proficient in Implement directives, handling accounts and other related operation.  

· Possess Flexible and learning attitude.
Professional Experience: 
[image: image2.emf]SL # Organization Position From TO

Total (In 

Years)

1

Aditya Polytecnic Pvt. Ltd., 

Patna

Accountant

October. 

2017

Till Date 3.0

2 The Apollo Clinic, Patna Accountant July. 2016

October. 

2017

1.3

3

Salson Liquors Pvt. Ltd. 

(USL), Patna

Accountant July. 2011 June. 2016 5.0

4

Bong Kyung Construction 

Co. Ltd., Saudi Arabia

Admin Cum 

Accounts Officer

March. 2009 May. 2011 2.3

5

Jan Shikshan Sansthan, 

Sonepur

Accountant July. 2006

January. 

2009

2.5

6

Gayatri Trading Company, 

Gurgaon,

Assist. Accountant 

cum Store Keeper

June. 2005 June. 2006 1.0

15.1

Total Experience


Responsibilities:
· Preparation of MIS, Cash & Production, BRS, and daily reporting to Head Office.
· Preparation of payroll and ensuring timely disbursement of Salaries.
· Provision of Expenses on monthly basis & Tax Invoice Processing.
· Proper analysis of Production, Dispatch & Invoices.
· Maintaining and Controlling of Debtor and Creditor.
· Maintain of Petty Cash Account and disbursement for all operational expenses.
· Monthly taking physical Stock & Inventory Control as per norms.
· Control on C. Form.

· Working Knowledge of SAP Tally ERP9, Busy & Microsoft Excel Spread Sheets etc. 
· Working Knowledge of Statutory and Proper Deduction of the TDS as per rule. 
· Maintain the record of Staff/Labors’ details.
· Preparation of Manufacturing, Profit and Loss Account.

· Preparation of Balance Sheet.

Achievements:
· Successfully handling of Accounts Independently.

· Remarkable effort towards MIS, Tally, BRS, Various Taxes & others reporting.

· Credit Control,

· Different Type of Manual books maintaining,

· Actively involved in Production, Inventory & Dispatch Planning.
ACADEMIC CREDENTIALS

·  Bachelor of Commerce (B.Com. Honors) From Patna University, Patna in the year of 2003 with 1st Division.
· Intermediate of Commerce (I.Com.)From Bihar Intermediate Education Conceal, Patna in the year of 2000 with 1st Division.
· High School (Metric) From Bihar School Examination Board, Patna in the year of 1998 with 2nd Division.
Computer Proficiency

· Diploma in Computer Application & Accounting (D.C.A.A.) From Golden Buddha Foundation, Patna, Bihar, India in the year 2012 with Grade “A”.

· Tally & MS Office From Ideal Institute of Computer Technology Under M.B.K.S., Regd. No.- 521, Patna, Bihar in the year 2005 with 70%.
PERSONAL DETAILS

Father’s Name
:
Late Md Alim Ansari
Date of Birth

: 
3rd July 1983
Address

: 
Vill + P.O. - Narendraour - 841446
                                   
 Siwan, Bihar
Marital Status
:
Married

Language Known
:
English & Hindi
Passport No.

:
M7766526
Passport Valid
:
2025

Date:







Place:
Patna
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		SL #		Organization		Position		From		TO		Total (In Years)

		1		Aditya Polytecnic Pvt. Ltd., Patna		Accountant		October. 2017		Till Date		3.0

		2		The Apollo Clinic, Patna		Accountant		July. 2016		October. 2017		1.3

		3		Salson Liquors Pvt. Ltd. (USL), Patna		Accountant		July. 2011		June. 2016		5.0

		4		Bong Kyung Construction Co. Ltd., Saudi Arabia		Admin Cum Accounts Officer		March. 2009		May. 2011		2.3

		5		Jan Shikshan Sansthan, Sonepur		Accountant		July. 2006		January. 2009		2.5

		6		Gayatri Trading Company, Gurgaon,		Assist. Accountant cum Store Keeper		June. 2005		June. 2006		1.0

		Total Experience										15.1






