Curriculum-VITaE
JITENDER KUMAR.
A-40, Arvind Enclave
Nangloi Delhi-110041,
Mob. : 9999-749548
jitenderkumar144@yahoo.com

Objective


To seek a challenging career and to be a part of an organization where there is sample of opportunity for growth and development which provides opportunities to grow technically and reach its managerial cadre.


Educational Qualification

· 10th passed in March 2005  from C.B.S.E Board Delhi.

· 12th passed in March 2007 from C.B.S.E Board Delhi.

· Graduate Passed in 2011 from Delhi University.


Other Qualification

· Basic Knowledge of Computer-Ms Excel, Ms Power point, Ms word

· Tally ERP 9.0 release 6.4.7
· Browsing of Internet & Microsoft Outlook like E-mail 

· Complete Accounting till Finalization of Accounts & handling activities in firm.
·  Knowledge of  PF & ESIC

Work Experience

· Worked in Crystal Digital Concepts Pvt. Ltd as Junior Accountant from 36th months in Mangolpuri Delhi.
· Worked in Sinhal Udyog. As Accountant from 24th months in Mundka Delhi.

Present Work Experience
· At Present working in KANODIA OIL MILLS  as Accountant  in Mundka Delhi.
Job Description

Prepare Data for GST Tax Return,  TDS deducted to party

Proper entry of sale & purchase bills in tally & Party reconciliation, Payment Collection, Purchase of raw material & All Banking work( Like Payment Challan by online, Deposit & withdrawal, loan department ) etc.
Looking after the Production, Purchase & Dispatched. Etc.

Personal Details

Father Name   
:
Sh. Shobha Chand
Date of Birth
            :
19th July 1990
Sex


:           Male

Nationality

:
Indian

Marital Status
:
Married

Language

:
Hindi, & English
Information provided is true to the best of my knowledge. Any Further information will be gladly furnished on request. 



Thanking You,








Date:    /07/2020





        

                                                                                                           Yours Faithfully 

Place:  Delhi





                       (Jitender Kumar)
