CURRICULAM VITAE

BARKHA GROVER
D/O Mr. Vijay Grover
304/12, Arjun Nagar, 

Lane no. 9, GGN-122001 (Hr.)
 Contact No. +91- 9718197902
                                                                     
            Email: barkhagrover3@gmail.com
Objective:

To work in a professional environment and to actuate my skills by applying my knowledge under your kind guidance.
Educational Qualification:
· Passed 10th from Board of School Education Haryana Board
· Passed 12th from Board of School Education C.B.S.E 
· B.COM from Delhi University
Computer Qualification:                                                                                                                                                                                     
· MS – Office , Tally ERP-Latest (Ver.9) 
· Easy Sol Accounting software package  
· Marg Accounting Software Package
Work Experience:
2 year Experienced  in Millennium Medicare Pvt Ltd

Presently working with Taxes & Consultancy Gurgaon
As a Accountant Executive from 1.7.2017to till date.
Financial Accounting:

· Maintain Day-to-Day accounting.
· Pass daily expenses and other entries in books.

· Bank Reconciliation, coordinating with banks & reconciliation with Accounts Receivable & Accounts Payable.
· Maintain Sales & Purchase register 

· Maintain Cash Book & Bank Register and reconciliation 

· Maintain accounts in tally

· PREPARATION OF GST RETURN FILLING & KNOWLEDGE.
Personal Profile:
Father Name
:
  Mr. Vijay Grover
Date of Birth:

  29.7.1994
Marital Status
 :
Unmarried

Nationality
:
Indian

I hereby assure that all the information provided above is Truthful and Honest.
Date:-

Place:-





                                                    BARKHA
