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CAREER OBJECTIVE
I would like a career that gives me rich exposure through diverse and by working with people of high caliber. I constantly look out for challenges to achieve professional and personal excellence. To give my best contribution which help growth prospects by effectively utilizing my skill and abilities for upward movements?
ACADEMIC PROFILE
· B.A passed from IGNOU, Delhi
· Class XII passed from N.I.O.S, Delhi
· Class X passed from C.B.S.E, Delhi
WORK EXPERIENCE
· Worked with Big Apple Retail Store as a Cashier w.e.f. March 2007 to November 2007.
· Worked with Sabka Bazaar Home Store India Ltd. as a Store In-charge w.e.f. December 2007 to May 2008.
· Worked with State Council of Educational Research and Training (SCERT) as a LDC-Cum-Typist w.e.f. July 2008 to March 2017.
· Worked with National Product as a Store in-charge w.e.f June 2018 to Jan 2019.
· Working with M.S.S as a Stock checker SEP. 2019 to till date.
Nature of Duties 
· Management of Seminar/Workshop Programmers.
· Handle all type of administrative work.
· Coordination with all staff.
· Preparing various types of reports and submitted to concern staff.
· Also released the salaries of staff and maintain.
· Handle the petty cash and voucher punch into the software.
COMPUTER PROFICIENCY
· MS-Office, Internet
· Typing in English 
LANGUAGE SKILLS
Hindi & English 
PERSONAL DETAILS
Father’s name

:
Mr. CHANDER PAL
Date of Birth


:
04th May 1988
Hobbies


:
Play Cricket and Listen Music 
Marital Status

:
Married 
Languages known

:
Hindi, English  
Date: - 
Place: New Delhi                                                                                       (DEEPAK)
