                                     HAPPY B BRAHMBHATT






  (M) 8758200912






  (E-mail) bhatthappy03@gmail.com 
EXPERIENCE:
Previous working with Vishakha polyfab Pvt Ltd - Prahladnagar in Account Department as a Account Executive since 2011-2017
Duties are as under:
· Assist with the preparation, analysis and verification of accounting records, financial statements and reports to ensure accuracy and adherence to reporting and procedural standards
· Efficient maintenance of the integrity of general ledger accounts
· Billing and follow up of payment as per credit limits with different clients, etc. 
· Maintain the general ledger operations
· Support the month end close process
· Audit, process and pay vendor invoices in accurate and timely manner
· Reconcile invoices to purchase orders and bill customers
· Entry for Journal Voucher & Purchase bill at ERP/SAP Programming.

· Able to accurately gather, interpret and analyze financial data
· Collect ,categorize ,calculate ,verify and enter data to maintain accurate records

· Proven ability to quickly learn and use new technologies and tools
· Office & Account related any work etc.
· Petty cash handling.

· Bank entry (outgoing/incoming) handling for ERP/SAP.

· Record and process employees expenses reports
· Bank Reconciliation & Party Reconciliation Work

· VAT ITC Related Work

· Preparing of  debit note / Credit Note

·  Service Tax  details to be prepared
· GST Work
	Degree
	Period
	Institution/Board
	Class

	S.S.C
	2006
	Gujarat Board
	Second

	H.S.C
	2008
	Gujarat Board
	Second

	 F.Y.B.A.

(Economics)
	2011
	Gujarat Uni.
	Second

	S.Y.B.A.

(Economics)
	2012
	Gujarat Uni.
	Second

	T.Y.B.A.

(Economics)
	2013
	Gujarat Uni.
	Second


LANGUAGES KNOWN:
· English, Hindi and Gujarati
PERSONAL PROFILE:
HOUSBAND NAME           :      Bindesh Barot.
BIRTH DATE
           :      03 January, 1991.

SEX



:       FEMALE

PRESENT ADDRESS        :       T-501 Garden Paradise,

                                                               Nr.Nilkanth Bungalows & DPS School,
                                                    North Bopal- Ahmedabad-380058
DECLARATION:
The above information is true and correct to the best of my knowledge and belief.   





                                     Yours Faithfully,
                                                                                          (Happy Brahmbhatt)
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