NARESH KUMAR KOLLIPARA
Cell: 9493512456/8977668808 & E-Mail ID: Kollipara.naresh@gmail.com
PROFESSIONAL SUMMARY
Extremely motivated and results-driven innovative financial professional skills , proven track record and an extensive background and having 10 years of experience in the data processing, cash management, forecasting, staff management and financial management. Work independently, to produce and lead exceptional performance within a team environment and to creatively resolve problems and capitalize on opportunities. Seeking a rewarding and challenging position as finance executive in a company that will give opportunities for professional growth

SUMMARY OF SKILLS
	· Accuracy
	· Problem-solving
	· Multitasking

	· Time Management
	· Communication
	· Prioritization

	· Planning
	· Interpersonal
	· Public speaking 


WORK EXPERIENCE SUMMARY
Company Name





Work Experience

· MOL INFORMATION PROCESSING SERVICES INDIA PVT LIMITED
October 2010 – March 2015

· PAREXEL INTERNATIONAL INDIA PVT LTD



March 2015 - January 2018.

· SRI LAKSHMI HOSPITALS





February 2018 – March 2020

PROFESSIONAL EXPERIENCE
SRI LAKSHMI HOSPITALS
Finance Executive, February 2018 – March 2020

· Manage the team of 40 peoples i.e., Duty doctors, Billing, Nursing staff, housekeeping etc.,

· Recruited, on-boarded, trained and performance managed clinic support staff.

· Addressing the patient complaints and issues of risk management and managed hospital marketing campaigns and seasonal promotions.

· Served as a liaison between clients and hospital staff and handled Accounts receivable and Payable and Prepared and submitted payroll and bank deposits and Maintained financial records.

· Created patient procedure estimates and client payment plans and greeted customers, answered phones, and scheduled appointments.

· Developed and implemented daily “huddles” to enhance “real time” communication with staff.

· Assisted in all areas when necessary due to employee absence and Held regular team meetings to communicate business goals and updates.

· Worked closely with all members of the administrative staff and published hospital-wide communications.

· Supply ordering, and inventory management, maintaining acceptable hospital audit scores.

· Review in-patient billing / insurance / discount charges/ estimation documents etc. 

· Reconciliation Of Debtors, Creditors and doing settlement on time to avoid LPC

· Act as the final point of contact with vendors for procurement of equipment; servicing and maintenance of equipment; purchase of consumables.

· Co-ordinate with doctors for specific appointments and Ensure payments to doctors are dispatched according to timelines
PAREXEL INTERNATIONAL INDIA PVT LTD,
Accounts Payable Specialist,


March 2015 - January 2018.
· Complete responsibility of leading Uploads process (World Wide Employee Travel & Expenses, Freight & Courier, Telecom Invoices & Employee Setup and payments to volunteers without missing TAT)

· Streamlined the Uploads process after rolling out Oracle R12 and Rectifying and resolving the rejected invoices in Open Interface

· Preparation of re-class and reversal journals and Preparing MIS, Daily Reports, and Dashboards.

· Full Cycle Accounts Payable. Processed up to 250 invoices/month averaging $2.5 million and Coded and entered all data into cost collection system

· PO matching, Non- PO, Pre-Approved, Utility, Rental invoices utilizing the designated Finance accounting system. 

· Coordination with the business partners across the Globe for any queries and making sure they are resolved on time.

· Analyzed and problem solved discrepancies

· Download and process invoices from vendors' designated websites.

· Managed expense reports. Reconciled credit card purchases.

· Monitored Accounts Payable aging, invoice on hold reports, purchase order allocations, items to be capitalized, and account balances.

· Conducted weekly, monthly, and quarterly period close along with general ledger postings, generated period end reports and accruals, and processed journal entries and account reconciliations.

· Trained new hires and made sure their "on boarding" process ran smoothly

· Generated accounts payable reports to vendor statements and Assisted supervisor with special projects

· Maintained good relation with different teams like LFS, Queries, TMF & business to identify and resolve the issues on time through mails and phone calls as and when it is required.

· Monitoring AP aging and resolving aging items; escalate to upper management as issues develop.

MOL INFORMATION PROCESSING SERVICES INDIA PVT LIMITED
Accounts Payable Executive

October 2010 – March 2015

· Maintaining the track for all the invoices, which are received from Front Office

· Responsible for Approving of APPO, TPO and MR Invoices in Starnet

· Responsible for Manual Processing of vendor invoices in ERP Oracle R12 and auditing

· Uploading the XML Invoices from Oracle Fusion to Oracle R12 and auditing of Invoices

· Verification of the Invoices with the support documents of invoices.

· Analyzing the cost of invoices and finding the correct GL code of invoices in Oracle Finance R12 and CODA.

· Prioritizing various kinds of invoices and processing as per SOP by following the SLA

· Checking of payment methods, pay groups and payment types for Prompt Payment to vendor.

· Responsible for making the payment to the Government Port’s (Singapore) within the SLA

· Cross auditing of all approved invoices which are on hold for resolving of queries and reprocessing of possible invoices.

· Responsible for handling of Agency Commission, Petty Cash, Cash Advance by Monthly Basis.

· Preparing and sending the  Payment Proposal Report (PPR) to FO for arrange for funds in the Bank  

· Making Payment to the vendors weekly basis through CITI Direct

· Contacting the Front Offices for resolving of unsolved queries an Vendor Reconciliation and generating of GSA by monthly basis and Training the new employees for quick understanding of Process.

COMPUTER & OTHER SKILLS

End User Experience

:
Oracle – 11i & R12, 

Known Applications

:
MS Office – Excel, Access, , Word, Power point, Macros, Visual Basic
EDUCATIONAL & PROFESSIONAL CREDENTIALS

MBA, 2009    


 : Acharya Nagarjuna University

B.Com, 2007


:  Acharya Nagarjuna University

Date of Birth


 : 
04th January 1987
Language Proficiency: 
English, Hindi, Telugu

Current Address
:
C/o Sri Raghuveer, H No: 8-3-788, Narayana Swamy Nilayam,






Yellareddy Guda, Hanuman Temple back side, Ameerpet.

Permanent Address
:
 H No: 21-45, V.B Street,Near Kalamandir center,  Chilakaluripet, 

 




Guntur dist, AP- 522616
