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EDUCATIONAL BACKGROUND
1. BBA – May 1989 – Ist Class with a Gold Medal from Virudhunagar Senthikumara Nadar College, Madurai Kamaraj University, MADURAI 

2. CA INTERMEDIATE    - May 1995 from The  Institute of Chartered Accountants Of India
COMPUTER PROFICIENCY

1. Microsoft office
2. Tally ERP, Oracle ERP Software and Novision
CAREER SUMMARY
January 2019 to till date

M/s. NALAHIYA TRADING PVT LTD., Male’, Maldives, one of the leading Group of companies dealing with imports and distribution of construction materials 
Accounts Manager

September – 2014 to January 2019
M/s. KLN Motor Agencies Pvt. Ltd. & KLN Automobiles Pvt. Ltd., Chennai, one of the leading group of Companies dealing Automobiles Dealership (TATA Motors & Bajaj Auto) GM-Finance
February 2009 to August 2014

M/s. Murugan Idli Shop, Chennai one of leading chain of Restaurants. 
Senior Manager- Account & Finance 

October 2007 to January 2009

M/s. Leo Primecomp Pvt. Ltd., Chennai, Leading Engineering Company manufacturing ATM machines spares and Automobile Components. 
Finance Manager 
April 2003 to September 2007

M/s. S.M.Apparels Pvt Ltd., Chennai, Readymade Garment Export House 
Manager -Finance & Accounts 

August 1994 to March 2003
M/s. Caravan Clothing Company Pvt. Ltd., Chennai, Garment Exporters. Accounts Manager 

August 1993 to August 1994
      M/s. Yennarkay Printers Pvt. Ltd., unit of Standard & Hind Matches Group, SIVAKASI.               

                    Senior Accountant

August 1990 to August 1993

      Sri. S.Balachandran, B.COM., FCA., Chartered Accountant, Madurai. Articled Clerk 
EXPOSURE

Finance:
· Sourcing of Funds from Banks/NBFCs/Financial Institutes for Projects/Working Capital.
·  Working Capital Management – Maintaining funds to make all payments in time and monitoring important payment like term loan dues, EMI, etc.
· Budget – Preparation of budget for capital expenditure and other revenue expenses.

· Supporting Management in Financial/Business Decisions

Budget and Control:
· Business Plan - Preparation of annual business plan with help of other functional heads, periodical review, etc.
· Budget for Capital Expenditure and periodical review.
· Budget for operational expenses and periodical review.
· Periodical review of revenues and expenditure to improve the profitability.
· Periodical Reviewing of Internal Control Process and Internal Audit Procedures and SOPs

Banking:
· Preparation and submission of Project Report, Proposals including CMA Data for getting/enhancing Credit limits for Working Capital and Term Loan facilities.

· Liaison with bank and Financial Institutions for getting fresh and enhancement in credit limits both for Working Capital and Term Loan.

· Supervision of all day to day key banking activities
· Review of collections on day to day basis for smooth cash flows.

· Submission of periodical Reports to Banks viz., quarterly, Half-yearly and Annual Statements about the performance of the company like FFR-1, FFR-2, etc.
· Supervision of other day to day banking activities like opening LC, making TT payment, submission of Bill of entries for imports, getting new BGs and renewal of BGs, ad-hoc limit, etc.
Accounts and Audit:
· Supervision of Entire Accounting Activities
· Authorization of Payments
· Finalization of Accounts up to Balance Sheet.
· Handling ROC Matters in coordination with company secretory.
· Co-ordinate with Statutory and internal Auditors and Timely completion of audit.
· Submission of periodical Financial and Performance Reports to management
· Maintenance of Fixed Asser Register

· Review of Receivable and Payable accounting 

· Reconciliation of Principal Accounts including claims, Debtors, Vendors and other key accounts.
· Customer satisfaction – approval of delivery in time and timely refund to customer.
· Periodical and Surprise inspection in branches and ensuring of SOP in all areas.
Statutory Matters:
· VAT, Entry Tax, Excise & Service Tax / GST – Timely Submission of all Returns.
Responsible for all indirect tax matters including filing of Returns on time and maintenance of all records, filing refund claim, handling audit, assessment, handling Enforcement/ Vigilance,etc.
· MEPZ- Getting EOU status, Approval/Amendment of list of Item of manufacture and inputs, filing of QPR and APR, filing of CST refund claim with MEPZ on time.
· Income Tax – Tax planning, preparation and filing of returns and tax audit reports, appearing for assessment and TDS formalities.
· Other Statutory Matters – Pollution Control Board Licenses, Corporation License, payment of professional tax, etc.
PERSONAL PARTICULARS

FATHER’S NAME 



: P.MUTHUKANI 
DATE OF BIRTH



: 10.03.1969

SEX





: MALE

MARITAL STATUS



: MARRIED

ADDRESS FOR COMMUNICATION

: G-2, PLOT NO.23, 2ND MAIN ROAD,






  ALWARTHIRUNAGAR ANNEXE, 






  CHENNAI – 600 087.
MOBILE NO




: 98416 23386 & 9941948698

 (Whatsapp No. +919841623386)
 (Viber No. +9609558211)

E-MAIL




: snownamas@yahoo.co.in
