
CURRICULUM VITAE
POSTAPPLIEDFOR:ADMINOFFICER

PERSONALPROFILE:

Mr.DHIRALTANGDE.

Email:
Donear61326@gmail.com

Contact:-
Mobile :08690208040
Residence:08000065989

PresentAddress:

DHIRALTANGDE
ROOM NO-518
AT/POST-CHALTHAN
TAL-PALSANA
DIST-SURAT
PIN 394305

PERMANENTADDRESS

DHIRALTANGDE,
ROOM NO-518
AT/POST-CHALTHAN
TAL-PALSANA
DIST-SURAT
PIN 3949065

PassportDetails:

Number :S2628529

Placeofissue :SURAT

Dateofissue :26.06.2018

DateofExpiry:25.06.2028

CARRIEROBJECTIVE:

 Seekingachallengingpositioninaprogressiveandexpanding
organization where myqualifications,experience,training and
goodworkhabitswillbeanassettothecompany.

SUMMARY:

 Aself-motivatedhardworking,individualwithplentyofgoals,
willingtoworkunderpressure.

 Excellentcommunicatoranddetermined.Abletoworklong
unsociablehoursinarduousandhostileconditions.

 Flexibleandabletothinkonhisfeet,usedtoliaisingwithpeople
from allbackgroundsandcultures.

EXPERIENCE:

 DIL

WorkedinDONEARINDUSTRIESLIMITED.Asa(Computer

Operator)Frome15/02/2015To23/04/2016

 BAL

WorkedinBHARTIAIRTELLIMITED.Asa(SalesOfficer)Frome

30/04/2016To02/05/2017

 DGSL

WorkinginDATAMATICSGLOBALSERVICELIMITEDDeputedat.

ICICIBANK HeadOfficeUDHNA,SURAT(SeniorOfficer)from

08/05/2017toTillDate.



PERSONAL INTERESTS:

 Cricket
 Badminton
 Carrom

COMPUTERSKILLS:

 MSWord,
 Excel
 PowerPoint
 MSDos

LanguagesKnown:

 English,
 Hindi&

 Marathi.

PERSONAL STRENGTHS:

 Goodunderstanding
ability.

 Goodcommunication
skill

 Team leadership
 Abilitytoworkinateam
 Wellpreparedtoadapt

todifficultSituation
 Hardworking
 Positiveattitude
 Confident&Sincere

PERSONALDATA:

Dateofbirth :10.08.1994
Gender :Male
Maritalstatus:Single
Nationality :Indian

QUALIFICATION:

 Diplomain(Networking)

 GraduateinB.com

 DiplomainMSOffice

SKILLS:

 Leadership&Managementskills.

RESPONSIBILITES:

 Maintainingrecordsofallexecutedworksondaytodaybasis.
 Correctiveactiononunsafeacts/conditionsandreporting
 MakingforCUSTOMERSCLEARINGupdates.
 ManageKYC&MISReport.
 CrossVerificationofKYC.
 ResolvingCustomersrequest,queries,Issues&Branch

escalationcase.
 MakingforCustomersclearingUpdates.
 CheckingtheCibilScoreofCustomers.
 ManagetheentirecreditApplicationprocess,rightfrom loginto

disbursement.

DECLARATION

Iherebydeclarethatstatementsmadeabovearetrue,
completeandcorrecttothebestofmyknowledgeandbelief.

Place :SURAT

Date :

(DHIRALTANGDE).


