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O b j e c t i v e
Seeking an Accounting & Banking position where current experience will be further developed and utilized.
O r g a n i z a t i o n a l   E x p o s u r e – Prior Experience
Capacite Infraprojects Ltd.



January 2013- till present  
Capacitˡe Infraprojects Limited (CIL) undertakes construction of residential, commercial and institutional buildings in Mumbai Metropolitan Region, National Capital Region, Bengaluru and other major cities spread across India.      
CIL was incorporated in August 2012, offering the following construction services:

· High Rise and Super High Rise Buildings,

· Gated Communities,

· Commercial and Office Complexes,

· Institutional Buildings, and

· Multi-Level Car Parks & Hospitals 
· CIL is certified to be compliant with the following standards in respect of Engineering, Procurement and Construction Contract for Building Construction:
Banking & Finance
Profile: -
+

· Preparation of LC/BG (Letter of Credit)/Bank Guarantee

· Bill Discounting – (Sale Bill Discounting /Purchase Bill Discounting)

· Preparation of Cash Flow including receipt & payment for day to day basis.

· New account opens for Escrow Accounts for new projects.
· Preparation of Bank Position day to day basis.
· Reconciliation of day to day basis all Cash Credit account & Current account.

· Bank payment & Receipt voucher entry in Build Smart day to day Basis.
· Handled All Fixed deposit of the Company.

1. Prepaid Calculation Monthly Basis.

2. Maintained all Fixed Deposit Statement.
3. Calculation of Fixed Deposit Interest in month Basis.

· Preparation of bill of exchange. 

1. Preparation of Debit Note

· Follow-up & Online Fund transfer in Banks for day to day activity.

1. RTGS for Vendor /Suppliers/contractors. 
2. Bill Discounting 

3. LC & BG commission
· Preparation of Receivables & Payables schedule.

· Reconciliation of creditors.

· Assisting for Preparing of Financial Statement & Balance Sheet.

· Preparing Schedules for FS Analysis such as:

1. Prepaid Loan processing

2. Prepaid Bill of Exchange 

3. Accrued Fixed deposit 

4. Fixed Deposit Interest statement

5. Interest provision on Buyers Credit

6. Foreign Currency Monetary Loss & Gain statement0

· Adjusting regarding with the fund and periodic reconciliation.

· Follow-up months end for Bank statements for reconiliaton. 
Other Work Experience:
· Worked as a Sr. Officer Account in Petron Civil Engineers Pvt. Ltd. (7 years). 
· Worked as Accounts assistance in Readerdigest. (1years)
· Worked as an Accounts assistance in Petroleum Conservation Research Association (P.C.R.A) (2 years)
· Worked as Branch Accountant in Sujana Success Network Marketing Pvt. Ltd. & Sujana Success Industries ltd. (6 months)
Academic Qualifications
	Qualification
	Year
	University

	T.Y.B com
	2005
	Mumbai University

	Class XII
	2001
	Maharashtra Board

	Class X
	1998
	Maharashtra Board


Skills and Interests
Skills :
· Build Smart Construction software handled.  

· Tally Erp 9, Microsoft Word, Excel, Outlook Express, Microsoft Windows 7 and Microsoft Office 7, 
· M.S.CIT
· Typing speed 30 to 40 w.p.m.
Interests :
· Listening music

· Watching Movies

Current CTC: 

· Current CTC : 7,00,000/-
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