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Special interest & expertise                                                                                                                     
EDUCATION, IT, LEARNING & TALENT MANAGEMENT      

E: mandavenu@gmail.com 

M: +91 9148 971 584 
 
 

LEARNING ADVISORY & ADMINISTRATOR & EXPERIENCED TUTOR, TEACHER 

 

 
 
TEAM & ORGANIZATION DEVELOPMENT 

 
ADMINISTRATION & LEADERSHIP 

 
PRODUCTIVITY, OPERATIONS & PROCESS 
ENHANCEMENTS 

 
PROVEN LEADER, TRAINER, ADVISORY. 
 
RECRUITMENT & ADMISSIONS & ADMINISTRATION 

 
LATEST EDUCATION TRENDS. 
 
TRAINING NEEDS & CURRICULUM DESIGNING 
 
WELL VERSED WITH WORLDWIDE EDUCATION 
BOARDS CBSE, ICSE, IGCSE, IB, State etc 

Performance-driven professional with over 23 years 
with varied interests in IT Transformation, 
Education, Training and Mentoring. With an 
extensive exposure and inclination to School and 
College level Education and expert coaching and 
mentoring skills to engage and support Continuous 
learning. 

 
     Demonstrate an extreme interest and a service 
minded attitude to the Student Community with a keen 
interest in Student Engagement, Management & 
Operations, Student Needs, Innovation, Upgrading, 
Thought Leadership, Team and Skill Needs 
Management and in providing direction to team for high 
performance and Continuous Improvement. 
 
     Effective communicator with excellent written & 
verbal abilities with strong analytical and problem 
solving acumen coupled with excellent Decision making 
capabilities, I am a Fluent English speaker along with six 
other Indian languages and beginner in German. 

 
 
Capablity Summary 

 Vast experience in Management (General, Project & Program), Administration. 
 Keen interest in Overall Administration including teacher and pupil needs assessment, training needs 

 Excellent English Communication Skills (Business – Speaking, Reading, Listening and Writing) 
 Clear understanding of IELTS, TOEFL and similar examination patterns.  
 Conducted trainings independently for Project Management and relevant Certifications. 
 Mathematics and Quant skills, Teaching and Tutoring experience. 
 Administration, Leadership, Recruitment, Performance, Admissions, Parent Engagement 
 Excellent Hindi Communication skills. 

 
 
 
 
 
 

mailto:manda.venu@hotmail.com


Education Summary 

 BACHELOR OF ENGINEERING (Electrical) FROM BANGALORE UNIVERSITY, INDIA, 1996 

 PROJECT MANAGEMENT PROFESSIONAL (PMP) CERTIFICATION, 2005 

 INFORMATION TECHNOLOGY INFRASTRUCTURE LIBRARY (ITIL) CERTIFICATION, 2013 

 
Exposure Summary 

 A thorough professional with a keen interest in contributing to the education sector with vast 
experience in general management, people management & project & program management. 

 Expert teaching and tutoring skills in Mathematics upto high school. Taught for CBSE, ICSE, IB/IGCSE, 
and Indian State Boards respectively. 

 With a strong background in IT, offer direction and management expertise to solution offerings in IT, 
Higher education, Process Improvements, thought leadership in Education, Trainings, Trainer 
improvements. 

 Expert Administrator coupled with demonstrated Leadership acumen, command and authority. 
 Can lead an Education Instituition with hands-on knowledge in Business financials management, 

profit & loss analysis, Project & Program management, Estimation and Solution architecting, Process 
analysis & Improvement advisory,  

 Managed engagements with budgets upto ~ $ 15 million, experienced in all activities related to 
planning and execution with medium to large teams. 

 Team building, resource requirements and management, training, career planning, performance 
measurement, performance improvement, appraisals & decision making. 

 
Experience Summary 

 

 Taught Mathematics till grade X of all boards – as Private tutor for more than 15 years 

           Taught Electrical Engineering to Polytechnic students and tutored privately. 

 As part of Leadership roles in IT firms, participated extensively in recruitment cycle including decision          
making. 

           Clear understanding of curriculum, examination planning, administration etc. 

   Background of Information Technology of around 23 years. 

 
Experience 

1996 – Present: Different roles in Information Technology, ERP, Software Development, Part time teaching 
and tutoring. 
Special Interest: IT, Education, Training, Coaching, Mentoring 

 
Personal Details 

Language Capabilities: English (fluent / native), German (beginner), Hindi, Telugu, Tamil, Kannada and 
Bengali 

 


