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Highly Experienced Branch Banker
· Over 15 years of experience in Branch Banking, handling several operations relating to retail as well as corporate accounts
· Diverse experience across 2 of the leading banks including HDFC Bank & ICICI Bank provided deep exposure to various core functions including cash management, new account openings & management, regular MIS maintenance, handling customer queries promptly & effectively etc. 
· Have been rated as one of the best performer several times in the past 
· Extremely eager to apply my rich learning experience for a challenging role in the banking sector for the betterment of the organisation as well as myself & I also remain open for any relocation if the job demands it  
Professional Experience
Organization
: 
Midas-Care Pharmaceutical Pvt. Ltd.
Designation
: 
Accounts Officer
Duration       
:            
27th May-2019 to Till Date
Location      
: 
Aurangabad-Waluj
Division                :
Accounts

Job Profile
· Booking of all expenses like Fright Maintenance expenses, labour Bill in ERP & ERP Tally-9.

· Planning for payments processes and also making tracking and passing the payments entry.
· Tracking of debit note details with party wise and reporting to HO.

· Sending all Vendor bills on weekly basis to HO.

· Making TDS details and GST.

· Tracking of monthly bills payment like Telephone , Electricity and Water bills within due date. 
· Sending various report to HO duing the Sales Tax monthly return.
· Maintain the MIS of invoices on monthly basis and twice in a month pending invoices for payment details send to HO. 

Organization
: 
HDFC Bank Ltd

Designation
: 
Promoted as Deputy Manager – Teller Authorizer
Duration       
:            
01st Oct-2018 to 12th April-2019
Location      
: 
Aurangabad

Division                :
Branch
Job Profile
· Doing authorisations of all related to Cash and Non Cash (NEFT-RTGS, Fund Transfer, Forex and TT Remittance ) transactions vouchers.

· Maintain all MIS related to 10 lacs & above transaction, Daily Flexcube reports like EOD, BOD, Teller transaction, Trial Balance reports etc. and reported to Cluster Co-ordinators twice in a month.   

· Vault Cash and ATM Cash monitoring and daily cash handover to ATM custodians for cash loading.
Organization
: 
HDFC Bank Ltd

Designation
: 
Assistant Manager - Teller
Duration       
:            
10th March-2014 to 30th Sept-2018
Location      
: 
Aurangabad

Division                :
Branch
Job Profile
· Handling all types of transactions related to Cash, Inward-Outward Cheques, Property Tax payment, LBT payment, Salary processing of Companies, TT remittances and Forex Transaction, Vault Cash monitoring (02nd Custodian of Vault).

· Maintain all MIS related to Clearing and Property tax, LBT Payments,10 lacs & above transaction
· Handling the all requests regarding of clearing (NEFT-RTGS, Fund Transfer)
· Issuing Demand Drafts and Pay Order 

· As a customer support coordinator handling range of customer queries
Organization
: 
ICICI Bank Ltd

Designation
: 
Promoted as Junior Officer

Duration       
:            
01st September 2010 to 05th March-2014

Location      
: 
Aurangabad

Division               :
RPC
Job Profile
· Handling the Savings, Current & SHG Account opening – DVU, Scanning, Maintain the MIS of Account Opening Forms process, Rejected and Sampled
· As a trainer - I was giving training to branch banking employees for Saving and Current account 
· Manual Account opening (Saving, FD, RD, Kide, HUF Accounts)

· Handling the All Requests of Account Opening (Account Modification, Name Addition /Deletion, Account Closing, Family Banking, Joint Account, Account Transfer, Account Conversion) 

· In the Clearing – Salary, Fund Reversal, CMS

· All PDC cheques deposited to Centralised A/C, through Operating Agent, Deposition & Bounce data reporting to ROP’s & COP’s, Monthly & Daily reconciliation of Bank A/Cs (Centralised A/Cs, Non ICICI A/Cs & CMS Account), making of mapping as per bank statement & updated in system, Presentation of CMS-OCC Cheques and follow up with Drawee Bankers, OA for Realisation, Maintenance of database for deposition & bounce data
Key Achievement:

· Best Executive & Performance at Aurangabad in ICICI Bank. 
· Awarded the best Performance for MAH-II Region and 02nd No in Pan india.
Organization
: 
ICICI HFC Ltd, Aurangabad.

Designation
: 
Executive

Duration       
:            
20th June 2004 to 01st September 2010

Location      
: 
Aurangabad

Division               :
Local Operations and Banking Vertical
Job Profile:
· All PDC cheques deposited to Centralised A/c. through Operating Agent, Deposition & Bounce data reporting to ROP’s & COP’s, Monthly & Daily reconciliation of Bank A/Cs (Centralised A/Cs, Non ICICI A/Cs & CMS Account), Making of mapping as per bank statement & updated in system, Presentation of CMS-OBC Chqs and follow up with Drawee Bankers, OA for Realisation, Maintenance of database for deposition & bounce data.  

· Operating agency & Collection agency co-ordination, Control over book debits & follow up with bankers for clearance of PDC’s. 

· Regional FPR of Open Item, All MIS's Publication to west region team on daily basis, resolving open items of Maharashtra related to mapping(Annx.1,2,3,4) 

· Preparation of bank reconciliation statement of auto, consumer and two wheeler loans at the month end for ICICI Bank accounts all West Region.
Organization
: 
Vivek Joshi C.A. Aurangabad, 

Designation
: 
Executive 

Duration       
:            
11 Aug 2003 to 20th June 2004.

Location      
: 
Aurangabad

Division               :
Local Operations.

Job Profile:
· All PDC chqs deposited to Centralised A/c.

· Deposition & Bounce data reporting to ROP’s & COP’s.

· Monthly & Daily reconciliation of Bank A/Cs (Centralised A/Cs & Non ICICI A/Cs)
Educational Qualifications
· B. Com from Dr. B.A.M. University.

· M. Com from Dr. B.A.M. University.

· MBA from ICFAI University (1st Semester Completed)
Extracurricular Accolades
· C.C.O.P. From Mumbai University.

· Diploma in computer Programming & System Analysis from Dr. Babasaheb Ambedkar University, Aurangabad.

· Proficient in Finacle, Finnone, M.S. Office, Internet, Oracle and Tally ERP-9
Personal Details
Date of Birth: 29th March 1983

Father Name: Harichandra Mulate

PAN No: APYPM6636H

Marital Status: Married
Residential Address: Plot No 1/91, Ananya Niwas, Sai Nagar, Behind Madhurya Hotel, New Satara Parisar, Aurangabad–431001
Declaration 

I declare that the above information provided by me is true to the best of my knowledge.
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